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TITLE IX STATEMENT 

It is the policy of the Smethport Area School District not to discriminate on the basis of sex 

in its educational programs, activities, or employment policies as required by Title IX of the 

1972 Education Amendments.  Inquiries regarding the compliance with Title IX may be 

directed to Brice Benson, Title IX Coordinator, at 414 South Mechanic Street, Smethport, 

Pennsylvania, or phone 814-887-5543, or to the Director of the Office of Civil Rights, 

Department of Education, Washington, D.C. 20201. 

SECTION 504 STATEMENT 

It is the policy of the Smethport Area School District not to discriminate against any 

qualified handicapped persons in the employment and operation of its school, its 

educational programs, services, and activities and in any other areas where compliance is 

required by Section 504 of the rehabilitation Act of 1973. Inquires may be directed to David 

E. London, Title IX Coordinator, at 414 South Mechanic Street, Smethport, Pennsylvania, or 

phone 814-887-5543, or to the Director of the Office of Civil Rights, Department of 

Education, Washington, D.C. 20201 
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ATTENDANCE 
Any person six (6) years of age and under 

eighteen (18) years of age must be enrolled in a 

suitable program of education as determined by the 

District Superintendent of Schools.  Once a child 

enters first grade, attendance is compulsory. If a 

student has more than three days of illegal 

absence, the State Code of Education requires the 

school to prosecute the parents for the child’s 

truancy. If you have a special problem with your 

child’s attendance, be sure to speak with the school 

nurse before legal action is necessary. 

 

ABSENCES and EXCUSES 
Whenever a student is absent, he/she must 

bring an excuse when returning to school. The 

excuse is due within three days of the return; 

after that, the absence is automatically 

considered illegal.   

The Board considers the following conditions to 

constitute reasonable cause for absence from school: 

1. Illness 

2. Death in Family 

3. Religious holidays with a written request. 

4. Confirmed medical or legal absence 

5. School activities approved by the 
administration 

6. Family educational trips with school approval 

7. Certain appointments that cannot 

be scheduled during non-school 

hours 

8. Visitation to colleges/universities 

9. Suspension from school 

 
Illegal/Unexcused absences include but are not limited 
to: 

1. Personal Business 

2. Went out of town 

3. Shopping 

4. Overslept 

5. Missed the bus 

6. Hunting or fishing 

7. Haircuts 

8. Had no clean clothes to wear 

9. Vacation trips not approved in advance 

10. Not knowing there was school 

11. Personal reasons 

 
A maximum of up to ten (10) days of cumulative 

lawful absences verified with an excuse may be 

permitted during a school year.  A notification will 

be sent to the parent/guardian requiring all absences 

beyond that date or possibly after ten cumulative 

days to have an excuse from a licensed physician. 

Not having an excuse from a physician would mean 

the absence is illegal, and the parents are subject   to 

prosecution for truancy. 

District staff will notify a parent/guardian 

upon each unexcused absence. When a student 

has been absent for three 

(3) days during the current school year without a 
lawful excuse, district staff will provide notification to 
the parent/guardian regarding the consequences for 
additional truancy. Upon notification, a School 
Attendance Improvement Conference, with the 
appropriate personnel, will be held to create a School 
Attendance Improvement Plan. 

A school-age student (under 15) who is 

habitually truant may be referred to the local 

children and youth agency as well   as have a citation 

filed against the parent/guardian for truancy. 

When a student has been absent, it is the 

responsibility of the student to make up any work 

and tests missed during the absence. 

If you have any question about an absence and 

whether it is excused or not, please call the 

Elementary Office. 

Each year parents have questions about   what   

times make a half-day absence or a tardy. These times 

are listed as follows. 

Tardy Between 8:15 and 9:45 

1/2 day Arriving or leaving between 

9:45 and 12:00  

1 day Leaving before 9:45 or 

arriving after 12:00 

 

APPOINTMENTS 
When a student is required to leave school 

during the school day, a written excuse, signed by 

the parent/guardian, must be submitted to 

school office personnel no later than the end of 

Homeroom on the day of the appointment. The 

excuse must include the following items: 

• the date 

• the name of the student 

• the time of the appointment 

• the name of the agency or person to be seen 

The request for early dismissal of a student for an 

appointment must be considered acceptable as set 

forth under the heading “Absences and Excuses” and 

must be approved by the principal. Students who are 

authorized to leave the building must sign out in the 

school office and secure a “Pre-excuse Pass” which 

must be signed by personnel at the place of 

appointment. Students who do not sign out are not 

authorized to leave the building and are considered 

truant. Students leaving school early will leave 

through the front entrance by the school office. 

Students are expected to return to school after 

appointments, if time is remaining in the school day. 

Upon returning to school, students are to report to 

the office to sign-in and return the pre-excuse pass 



they had to get signed. 

It is recommended that appointments are 

scheduled so as to minimize interruption of the 

student’s school day. A request to be excused 

from school early should be the exception rather 

than a common occurrence. It should be for urgent 

reasons only- such as a doctor or dental 

appointment that cannot be scheduled outside of 

school time. (This does not include hair 

appointments, shopping, etc.) Students may be 

excused from classes only for those school 

sponsored activities which cannot be carried on 

after school. Students will not be excused to go 

downtown for lunch or to attend personal business. 

 
LEAVING THE BUILDING 

Students who need to leave the building for an 

appointment must follow the procedure set forth 

under “Appointments”. Students who want to leave 

the building due to illness, MUST BE AUTHORIZED TO 

LEAVE B Y EITHER THE SCHOOL NURSE OR THE 

BUILDING ADMINISTRATOR.  

Students who leave the building without 
authorization will be considered truant. 

 
HOMEWORK REQUESTS 
Please make requests for student homework before 
11:00 A.M. This will allow adequate time gather the 
necessary assignments. 

 

PERFECT ATTENDANCE 
In order to have perfect attendance, a student 

must have no absences, no tardies, and no early 

dismissals before 2:45 

P.M. regardless of the reason. 

 
HOMEBOUND INSTRUCTION 

If a student is going to be absent for longer than 

two weeks because of a serious illness or surgery, 

the student may be eligible for homebound 

instruction. A teacher, at no cost to the parents, 

would come to the home for up to five hours a week 

to help the student with his/her studies. 

To take advantage of this service, you should 

contact the Elementary Guidance Counselor. A letter 

from the doctor is needed. The letter must state the 

nature of the illness or surgery, the expected length 

of absence, attest that the child can do school work 

during this time, and is not infectious. 

 
HOMELESS STUDENTS 
 The Pennsylvania Education for Children and Youth 
Experiencing Homelessness Program (PA ECYEH Program) 
assures execution of the federal legislation, McKinney-Vento 
Homeless Assistance Act of 1988; also incorporated into the 
2001 No Child Left Behind Act.  Implementation of this 

program ensures that homeless children and youth have 
equal access to the same, free, appropriate, public education; 
including preschool education, as provided to other children 
and youth.  If you have any concerns with any student that 
may be experiencing homelessness, please contact Mrs. Sally 
Newton (Elementary Guidance Counselor and Homeless 
Liaison).  You may also contact Wendy Kinnear (Region 5 
Coordinator for Students Experiencing Homelessness). 
Anna Stewart 
Smethport Elementary School 
Phone:  814-887-5012 ext. 2204 
Email:  astewart@smethportschools.com 
Wendy Kinnear 
Regional Coordinator 
Phone:  724-458-6700 ext. 1289 
Email:  wendy.kinnear@miu4.org 

 
BUS TRANSPORTATION 

Student bus assignments are determined by a 

student’s pick-up location in the morning and their 

drop-off location in the afternoon. Students are 

permitted only one pick-up location and one drop-

off location. Students are not permitted to ride a 

different bus other than the one assigned. The 

Smethport Area School District does not accept daily 

changes to a student’s transportation and will only 

drop a student off at the regularly scheduled 

location. If a change is necessary due to unforeseen 

events, a note must be on file in the office. This note 

can be written and sent in with the child or faxed to 

the elementary office. No changes will be taken by 

phone. Changes will not be accepted for multiple 

days. Therefore, each change requires a different 

note. For a change to be effective, it must be 

received prior to 1:00 pm. No changes will be 

granted after 1:00 pm. 

Safety and the proper social attitude 

concerning bus transportation as well as in all 

phases of the school program are of prime concern 

to us. 

Transportation of students on a school bus is a 

privilege which may be revoked. Any behavior by a 

student or a group of students, which infringes upon 

the rights of other individuals who might be riding on 

the bus at the same time or which endangers the 

lives of all passengers by interfering with the bus 

driver’s ability to maintain control of his/her vehicle 

will not be tolerated. 

Parents are asked to review the BUS RULES AND 

REGULATIONS with their children. A pupil who 

cannot maintain self-discipline forfeits riding 

privileges and must rely on other means of 

transportation. The school bus driver is authorized to 

enforce safety and school standards on the bus. 

While on the school bus, the student is under the 

authority of and directly responsible to the bus 

driver. If a bus suspension is necessary, you will be 



contacted by the Principal. 

 

PICK-UPS 
When picking up your child, please enter the 

loop across from the football field and proceed to a 

staff member. You do not need to get out or park 

your vehicle. The flow of traffic throughout the loop 

should remain steady as each person moves 

forward to pick up his/her child. 

If your child is a permanent pick-up, please state 

your name and your child’s name when at the drive 

up location. If you are not a permanent pick-up, 

please remain in your car and state your name and 

child’s name when you pull up near a staff member. 

This identification will help staff members to quickly 

match you with your child in a safe manner. We will 

escort your child from the school building out to your 

car. When your child is safely in the car, please pull 

forward and leave the pick-up area. Please do not 

park or leave your vehicle standing in the pick-up 

area     as it creates a backlog of cars that need to 

move past the front   of the building. 

 
BUS PUPIL’S RESPONSIBILITIES 

Maintaining good order on school buses 

requires the cooperation of pupils, parents, teachers, 

principals, and bus drivers. Any misconduct shall be 

reported to the school principal by the driver of the 

bus. 

School bus transportation is a privilege, not a 

right. Any pupil may be suspended from school bus 

privileges by the principal for inappropriate behavior 

and according to the district guidelines. 

The following regulations have been set forth in 

an effort to cooperate with the school bus drivers 

and secure the safety of our children: 

A. Previous to Loading 

1) Be on time at the designated school bus 
stop. 

2) Stand on the side of the highway or 

sidewalk and in no way interfere with 

traffic. Bus riders must conduct themselves 

in a safe manner while waiting. 

3) Wait until the bus comes to a complete 

stop before attempting to enter the bus. 

Enter in an orderly manner. 

4) Be careful in approaching bus stops. 

5) Respect the property rights of people who 

reside at or near the bus stop. 

 
B. On the Bus 

1) Remain seated when the bus is in motion. 

2) Keep heads, hands, arms, other objects 
inside the bus. 

3) Cursing, swearing, profane language is not 
permitted. 

4) Loud or boisterous singing, yelling, and 

general noise- making are prohibited. 

5) Tobacco use in any form or lighting 

matches is not permitted on the bus. 

6) There is to be no spitting or throwing of 

trash, either within the bus or from the 

bus. 

7) There is to be no tampering with the bus or 
its equipment. 

8) No weapons, firearms, explosives, or 

anything of a dangerous or objectionable 

nature shall be transported while students 

are riding the bus. Prior approval from the 

driver must be obtained to transport 

animals to school for class related activities. 

9) No pupil is to use the emergency door 

except under the direction of the driver or 

in the event of an emergency. 

10) Pupils are responsible for removing all 

their belongings from the bus when 

dismounting. 

11) There is to be no eating or drinking on the 
bus. 

12) Nothing is to be placed in the aisle to 

interfere with its intended use. 

13) Students may not bring water pistols, water 
balloons, or any spraying devices on the bus. 

14) Students noting any damage to the bus 

should report this to the driver. 

15) Students may not engage in fighting, 

pushing or shoving or generally bothering 

other students while on the bus. 

16) Any other forms of behavior that are 

unacceptable will not be allowed. 

17) Students must obey the bus driver. 

C. After Leaving the Bus 

1) When necessary, cross the road at least ten 

feet in front of the bus, but only after 

looking to be sure that no traffic is 

approaching from either direction. 

2) Help look after the safety and comfort of 
smaller children. 

3) Be alert to a danger signal from the driver. 

4) Go directly into the school in the morning 

or home in the evening. 

 
Violations of any of the above will be dealt with 

by the Principal. Students will be issued a bus incident 

report, which will indicate the disciplinary action 

that will take place. Students may have their bus 

riding privileges suspended. The length of the   

suspension will be   appropriate for the act or 

behavior exhibited. 

If a student is suspended from the 

transportation system, it is the responsibility of the 

student’s parents to provide transportation for the 

student to and from school. Any absences due to bus 



suspension will result in illegal absences. 

 
CAFETERIA 

BREAKFAST and 

LUNCH 

PROGRAMS 
Students are encouraged to participate in the 
school meal 

program. Nutritious meals are prepared and served 

daily by the cafeteria staff. 

 All breakfasts and lunches for the 2021-2022 

school year are free for students. A la carte items 

will be deducted from their lunch accounts, 

however. 

 

Current Cafeteria Prices 

Daily Week 

Elementary Student Breakfast $1.30 $6.50  

Reduced Breakfast $0.30 $1.50  

Elementary Student Lunches $2.00 $10.0  

Reduced Lunches $0.40 $2.00 

 See page 25 for more prices.  

The Smethport Area School District utilizes a 

computerized debit system for cafeteria purchases. 

With this system, each person is issued a Personal 

Identification Number (PIN). Even though the 

student may be able to receive a free, reduced or full 

pay meal, the PIN number allows them to purchase a 

meal without being identified. 

The Point of Sale system allows the 

parents/guardians to deposit money in the 

student’s lunch account in order to purchase meals 

or extras. Parents can send in money with their child 

or they can choose to use the online and telephone 

based MealPay System. MealPay is a prepayment 

system that allows the parent to make deposits into 

their child’s account via the web at 

www.mypaymentsplus.com or call toll free at 1-866-

734-4691. There is a small transaction fee for making a 

deposit online. MealPay can also be used to check your 

child’s account balance or view their purchase history. 

You may also set up an email alert to be informed when 

your child’s account balance is getting low. There is no 

charge for these services. 

Families are encouraged to apply for free and 
reduced priced meals. Information and applications 
are sent home at the beginning of each school year 
regarding qualifications. 

If your financial situation should change at any time 

during the year, contact Ms. Kreiner in the 

Superintendent’s Office at 814-887- 5543. The 

information is held in strict confidence. 

Families can also apply for free and  reduced meals 

online  by going to the COMPASS website at 

www.compass.state. pa.us. COMPASS allows 

Pennsylvania residents to apply for social service 

programs, such as Food Stamps (FS), Temporary 

Assistance for Needy Families (TANF), Energy 

Assistance, and Children’s Health Insurance Program 

(CHIP) online. 

Elementary students may substitute an 8 oz. yogurt 

in place of the main entree. A sandwich will be available 

on Monday, Wednesday, and Friday only. Individual 

salads are offered on Tuesday and Thursday for all 

students. These choices are in place of the main entree. 

There are no A la Carte items in the Elementary 

Cafeteria except milk. However, a student who 

purchases a meal may also buy extra menu items. Extra 

menu items are any single item on the menu. Students 

are charged for any extras that they choose and must 

have money in their account to cover these. Students 

receiving free and reduced meals may also purchase 

extras if there is money available in their account. 

Any student who receives free lunches and 

purchases milk only, is charged 50 ¢. The milk is not free 

when purchased without a meal. 

If a parent/guardian does not want their child to 

purchase extras, they may request this in writing to the 

Food Service Director, who will then put a block on the 

account. 

 
ELEMENTARY SCHOOL BREAKFAST 
PROCEDURE 
• Each morning, the breakfast cart will be 

upstairs from 7:40 to 8:05.  This cart is for 

grades K-2, and 4.  Grades 3, and 5-6 MUST 

eat in the cafeteria.  Breakfast times are 

also 7:40-8:05.   

• The daily breakfast served consists of at 

least 4 components, and a student must 

choose at least 3 components, one of 

which MUST be a fruit/juice for it to be 

charged as a meal. 

 

   ELEMENTARY SCHOOL LUNCH 
PROCEDURE 

• Students are responsible for their own 

lunch account balance.   

• If an account has a negative balance, no 

extras or doubles may be purchased. 

• Under PA law, regardless if a student 

does not have money in his/her account, 

he/she cannot be denied a lunch nor given 

an alternative lunch.  The account will still 

be charged and payment will have to be 

made.  This applies to Paid and Reduced 

status. 

• All money should be taken to the 

cafeteria in the morning before 10:00 

a.m.  Money will not be taken through 

http://www.mypaymentsplus.com/
http://www.compass.state/


the lunch line. 

• All accounts must be paid in full by 

the end of the year. No Exceptions! 

• Any money left over in the child’s account at the 
end of the school year will be available to the 
student at the beginning of the next year. 

• The daily lunch serve consists of 5 

components, and a student must choose 

at least 3 components, one of which 

MUST be a fruit or vegetable.   

• Students may bring lunches from home rather 

than eating a cafeteria-prepared lunch. It is 

assumed that such a lunch has the parent’s 

approval. However, no soda pop may be brought 

to school to drink at lunch time. Also, students 

bringing candy, potato chips, corn chips, and so 

forth should only bring enough for themselves. 

Many parents do not want their children to eat 

such food at lunch time, and so we request that 

students not share any item with their friends. 

• With the Point of Sale system, we encourage 

parents to send in lunch money for their child’s 

account in advance. Charges are discouraged. The 

daily and weekly prices for breakfast and lunch are 

listed above for your reference. Please also keep 

in mind that your deposit will need to cover any 

extra menu items that your child may purchase. 

You may deposit as much money as you would like 

into your child’s account. Deposits to cover more 

than one week at a time are encouraged, but   not 

mandatory. If possible, deposits should be made 

by check. If that is not possible, cash is also 

accepted. Checks can be mailed to the school 

payable to the Smethport Cafeteria Fund, or sent 

to school with your child. You must also fill out a 

School Lunch Deposit   Slip with your child’s 

account number, amount of the deposit, and the 

child’s name, or have this information with the 

deposit.  A cafeteria employee will sign the 

School Lunch Deposit Slip when it is received, and 

return a copy to you as your receipt. 

• Special Note: 

• Students in 1st grade will be inputting their ID #s 

in the cafeteria at the start of each new school 

year. These ID #s will be the same through 12th 

grade. The numbers will be sent home to parents 

before the beginning of the school year. Please go 

over them with your child. 

• If you have any questions about your child’s 

account, please feel free to call the Elementary 

Cafeteria at 887-5012 ext. 309. 

 

CLASS SCHEDULE 
* Students are not to be in the building before 

7:30 A. M. Please do not drop students off before 

this time. 

• Students should be picked up no later 

than 3:00 P.M. Supervision is not 

available after 3:10 P.M. 

• Kindergarten through Sixth Classes 

begin 8:10          Tardy after 8:15 

• Pick-up/Walkers 2:50      Announcements 2:40 
Regular Bus 3:00 

• Grade level times for lunch and recess will be 

scheduled prior to the start of each school year. 

 

COMPUTER USE 
• Students are granted access to computer accounts 

on our Local Area Network for academic use.  

Computers are available for students to use 

educational programs, do research, and to use for 

school assignments.  Please use this privilege to 

learn all you can about computers. Do not abuse 

the privilege, the equipment, the software, or 

materials. Do not type anything on a computer at 

SAHS that you would not want any student, 

teacher, or administrator to see. 

• “Hacking” or accessing any material that you are 

not authorized to access is a serious offense and 

could result in the restriction of computer 

privileges. Do not attempt to run any programs that 

are not on your desktop computer or access any 

files outside your own directory. 

• Do not access the Internet or other resources 

unless you and your parent/guardian have signed 

the SAHS Internet Agreement and follow the rules 

contained in the agreement. 

• Each user will be held responsible for any 

alterations of a computer that occur when he/she is 

working at that computer   or while such computer 

has been signed over to the user. 

• Please refer to SASD Policy 815 for additional 

information about acceptable computer use. 

• All students must have an acceptable use form on 

file in the office as well as a device agreement. 

 

CUSTODIAL RIGHTS 
The school district will direct all communications 

to the student’s natural parents or guardians. When 

custodial rights are changed, the school should be 

presented with legal documentation. Court Orders of 

this nature should be registered with the Principal. 

The school may request notarized statements where 

custodial arrangements are informal. 

Legal Parents/Guardians not living at the same 

address as the student may request school 

information by contacting the building secretary. 

 
DRESS CODE 

Because of the ages of elementary children, a 

dress code is not as strictly enforced as at the high 

school level. However, there are some restrictions 



that are necessary for reasons of safety or to 

prevent distractions. 

1. Students must wear shoes, boots, or other 

types of soled footwear. They may not just wear 

socks or go barefoot in the school. 

2. Safe footwear is needed. Therefore, footwear 

with cleats may not be worn in school. Sneakers 

with wheels may not be worn in school. 

Students will also be discouraged from wearing 

‘flip-flops’. 

3. Profane, or vulgar sayings may not be worn in 

school. This includes clothing advertising 

alcohol, cigarettes, tobacco products, or other 

drugs or drug paraphernalia. 

4. Halter tops, short shirts, and “short shorts” 

are not appropriate for school situations and 

may not be worn. If a student’s underwear 

shows when he/she sits down, the clothing is 

inappropriate. 

Violators of the dress code will be removed from the 

classroom and required to remain in the Elementary 

Office until a change of clothing can be obtained. 

 

 

GRADING PROCEDURES 
Below are the percentage grading standards for 

the Smethport Area School District 

Letter 

Grade Percentage Quality Point  

 A 95-100  4.0 

     A-        93 - 94 3.7 
     B+       91 -92 3.5 

     B         87 - 90 3.0 

     B-        85 - 86 2.7 

     C+      83 - 84 2.5 

     C        76 - 82 2.0 

     C-       74 - 75 1.7 

     D+     72 - 73 1.3 

     D       67 - 71 1.0 

      D-      65 – 66                          0.7 

      F        below 65                     0.0 
 

Grades are determined by the teacher based on 

homework, tests, workbooks, and class 

participation. Grades of O, S+, S, S-. and U are also 

given on special subject areas of art, instrumental 

music, physical education, and vocal music as well 

as subject areas that are largely teacher directed. 

The Smethport Area School District has an 

online grading system. Parents are able to monitor 

their child’s progress in each class by logging onto 

this system from any computer with internet access. 

The link to the system is found on the district’s 

website at  www.smethportschools.com.  Parents 

are assigned a username and password that enables 

them to access grades and classroom information 

for their child(ren). Questions on usernames, 

passwords, or a login difficulty can be directed to   

the elementary office. 

 

HONOR ROLL 
During the grade level award assemblies held at 

the end of the school year, students who have all A’s, 

B’s, O’s, S+’s, and/or S’s for the all marking periods 

will receive a Certificate of Superior Achievement. 

Sixth grade students will receive an Honor 

Pin/Medal as well as the certificate. 

 
DEFICIENCY REPORTS 

Any student who appears to be doing 

unsatisfactory work at the midpoint of a marking 

period will have a deficiency report sent home to 

his/her parents. As a parent/guardian, you are 

encouraged to discuss these reports with your child 

and to contact the teacher for advice in how your 

child can improve his/her academic performance. 

The report is to be signed by the parent and returned 

to the school. 

 

GUIDANCE SERVICES 
The Elementary Guidance counselor conducts a 

variety of services for the students of our school. 

These services include, but are not limited to, 

educating our students on dealing with bullying 

behavior, counseling students/ parents about 

academic, social or adjustment problems, and acting 

as a liaison between the school and community-

based organizations such as Mental Health and CYS. 

If you wish to speak with the Guidance 

Counselor, please call 887-5012. 

 

HEALTH SERVICES 
       Due to the COVID-19 Pandemic, a formal process has 
been adopted for the monitoring of the health of students 
and staff members.  If a student is not feeling well or is 
exhibiting the following symptoms:  cough, fever (exceeding 
100 degrees), chills, muscle pain, shortness of 
breath/difficulty breathing, sore throat, new loss of 
taste/smell, headache, diarrhea, repeated shaking with chills, 
he/she should not report to school.  Stay home and return to 
regular school when symptom and fever free (less than 100 
degrees) for 72 hours without fever reducing medications.  
Consult with your doctor or personal care provider (PCP) if 
your symptoms do not improve and obtain any necessary 
testing at the direction of your doctor or PCP.  In the case of 
suspected COVID-19 exposure, students may be asked to 
disclose contacts and recent history of activities.  All 
information will remain strictly confidential but may be 
shared with local health officials/district administration. 

The Nurse’s Office is open throughout the 

school day. Just call or come to the Elementary 

Office whenever you wish to speak with the Nurse, 

and we will make the appropriate arrangements. 

http://www.smethportschools.com/


Unless a pupil’s life is obviously in serious danger, or 

serious injury would result from delay, the parents of 

the pupil will be consulted before any major treatment 

or disposition is arranged. If a dire emergency exists, 

the child will be taken to the hospital by ambulance, 

and efforts to contact the family will be continued. If an 

emergency situation does not exist, the child will be 

kept in school until transportation arrangements can 

be made. The responsibility of transportation rests with 

the parents. School officials will notify the parents that 

the child is injured or ill. When both parents work 

provisions should be made by the parents to care for 

sick children. 

If medical treatment is required from a doctor, 

dentist, or hospital, payment for such treatment is the 

responsibility of the parents and/or their medical 

insurance carrier. 

Whenever a child is too sick to remain in school, the 

parents will be contacted. It is the parents’ 

responsibility to make arrangements for the child to be 

transported home. Please, note on the emergency card 

who is to be contacted if neither parent can be reached. 

Also, if both parents work note on the emergency card 

which parent we should try to call first. 

The following guidelines are based on board 
policy #209: 

1. Students entering the Smethport Area 

School System from another district may be 

requested to have a medical examination if 

adequate health records are not available.  

2. Kindergarten and sixth grade students are 

required to have a medical examination by the 

school physician or family physician. The nurse 

will notify parents when they are due. 

3. All students will be given a vision screening test 

and will be weighed and measured annually. In 

addition to height and weight, it is now required 

by the state of PA that a body mass index be 

completed on all students yearly. A letter will 

be sent home with your child’s results. 

4. Hearing screenings are given to Kindergarten 

through third grade students. 

5. Dental examinations are given to Kindergarten 

and third grade students. The nurse will notify 

parents when they are due. 

6. Lice can infest anyone—no matter how clean 

you keep your family. Don’t be embarrassed 

if lice come to your house—they like everyone! 

To prevent lice from spreading, students found 

with lice will immediately be removed from the 

classroom The Nurse will contact the parents 

and give instructions on how to get rid of the 

lice. The student will   be excused from school 

for up to one day in order to have treatment. 

Absences longer than one day will be marked 

illegal. All nits (the white egg sacs) must be 

removed before the students may return to 

school. The Nurse will check the student before 

the student will be permitted to go to the 

classroom. 

7. If your child has a fever (temperature of 100º 

or above), they should not be in school.  They 

must be fever free for   24 hours before 

returning to school. 

8. All students must be immunized, unless exempt 

for religious reasons against specific 

diseases in accordance with state law and 

regulations. A certificate of immunization, as 

required by the Pennsylvania Department of 

Health, must be maintained as part of the 

health record for each student. Vaccinations 

are required per PA State Guidelines. A 

student may be exempt from immunization 

requirements whose parent/guardian 

objects in writing to such immunization on 

religious grounds or whose physician 

certifies that the student’s physical condition 

contraindicates immunization. A student who 

has not been immunized, unless exempt for 

medical or religious reasons, in accordance with 

state regulations shall not be admitted to or 

permitted to attend district schools. However, a 

student may be provisionally admitted by the 

Superintendent after beginning a multiple dose 

vaccine series and submitting proof of 

immunization or a medical certificate on or 

before the fifth day of attendance.  All physical, 

dental, and medication forms are available on 

the District website under the Nurse’s Corner.   

 

MEDICATIONS 
In order to protect your child as well as 

employees of the school district, and in accordance 

with Board Policy #210, the following procedure 

concerning the giving of medicine to students is in 

effect. Please read this procedure carefully, and if 

you have any questions, call the Elementary Nurse 

at 887-5012. No exceptions to this procedure are 

permitted. 

1. No medicine of ANY KIND may be given to 

students by school personnel without a 

doctor’s written order. This includes aspirin, 

cough medicine, cold tablets, and so forth. 

2. The doctor’s written order must contain 

the following information and be on file with 

the Elementary Nurse. 

a. Child’s name 

b. Name of medication 

c. Times and how often the medicine is to be 
given 

3. In addition to the doctor’s order, you as the 

parent or guardian must send a written request 



to the school asking us to give the medicine to 

your child. 

4. Finally, the container for the medication MUST 
have: 

a. The name of the medication 

b. The name of the student 

c. The name of the doctor 

d. The directions on giving it 

Without each of the above steps being 

completed, the nurse will NOT be able to give your 

child any medication no matter how serious the 

illness. 

However, a standing order for epinephrine auto-

injector from the school physician will allow school 

health staff and trained teachers or support staff to 

administer epinephrine in the event of anaphylaxis 

emergency. If the epinephrine auto-injector is 

administered, 911 will be called immediately. 

       The Pennsylvania Public School Code, Section 

1414.2(g) allows parents/guardians to request an 

exemption to the administration of an epinephrine 

auto-injector for their student.  In order to request 

this exemption, contact the school nurse to make an 

appointment to discuss the decision, review and sign 

the opt-out form. 

       The Pennsylvania School Code, Section 1414.10 

was amended to include Sun Protection Measures 

for students permitting school entities to allow the 

application of sunscreen.  Parents/guardians may 

choose to supply their child with non-aerosol topical 

sunscreen if it is approved by the U.S. Food and Drug 

Administration.  There are two “Non-Aerosol Topical 

Sunscreen Use” forms that need completed (a parent 

form and a student form).  The forms will be sent 

home with students at the beginning of each school 

year and can be located on the Smethport Area 

School District’s website under the Nurse’s Corner 

link. 

 
HOMEWORK 

Students will be assigned homework 

appropriate to their individual grade levels. It is the 

school’s expectation that all homework be 

completed by the due date. Grade levels have 

either a home/school communication folder or a 

homework assignment book.   Please be sure to 

check for your child’s folder   or book nightly and 

initial. 

Parents are encouraged to assist their children 

with home- work completion—creating a quiet place 

to work at home, maintaining a consistent time each 

night that work is to be completed, providing help 

when needed, checking that work has been finished, 

and reminding children to take breaks. If you feel 

that the amount of homework becomes challenging 

for your child, please contact your child’s teacher to 

discuss strategies that you can try at home. 

Also, be sure to check for the homework 

expectations that your child needs to follow.  

Individual teachers or grade levels will have more 

specific homework guidelines of which you will want 

to make yourself aware. 

Suggestions for the amount of time spent on 

homework each night: 

Kindergarten: 15 min. 1st-2nd 

Grade: 15-30 min.  

3rd-4th Grade: 30-45 min.  5th-6th 

Grade: 30-60 min. 

 

LIBRARY 
Each student will have library access on a regular 

schedule. Each student is encouraged to check out 
books for recreational reading and for research. 

u Books are checked out for four (4) school days 

at a time, to coincide with class schedules, and 

they can be renewed. 

u No fines or charges for overdue materials. 

u    Lost or damaged items checked out to a student 

will require a parent or guardian to pay the 

replacement cost to the library, If the lost item 

is later found and returned to the library in 

usable condition, the money will be refunded. 

u K-3 classes are asked to transport books in a 

plastic bag inside backpacks to protect them 
from leaking water bottles, juice boxes, etc. 

u In order to check out movies, students must 
have parents sign a permission slip giving 
parental permission. 

 
LIVESTREAM 
 Livestream video, utilizing any camera to broadcast 

live video content through the Internet, including 
through a social media platform, can be initiated for 
instructional and other education purposes at the 
direction of administration, teachers, or other 
employees if approved by the building administrator, 
based on Board Policy #815.1. 

 
 Student-initiated use of livestream video at any time 

during the school day or at any school sponsored event is 
prohibited. 

 The administrator will ensure, to the best of his/her 
ability, adequate safety precautions are in place to 
ensure that students limit the sharing of personal 
information with individuals not directly affiliated with 
the school district. 

 The livestream will be set up to visually capture the 
teacher/instructor, but may unintentionally capture 
other students attending the same instruction in-person. 

 The district media release forms do not prohibit a 
student’s voice or likeness from appearing in a video of 
classroom instruction. These videos are not posted 
publicly and are only maintained temporarily for student 
access. 



 Any student participating in a livestream for academic 
instruction must abide by the district’s Code of Conduct 
and may be held accountable for violations. 

 If a livestream uses the district’s Internet connection, the 
School District’s Acceptable Use Policy applies. 

 Livestreams of school district events will be as accessible 
as reasonably feasible for individuals with disabilities as 
for non-disabled members of the public. 

 No teacher or administrator will be required to provide 
livestream of academic instruction for a student’s 
routine illness or absence. 

 
LOST and FOUND 

A lost and found display is kept near the 

Elementary Office. Any item found without a name is 

placed in this area. Students or parents can claim 

these items. We do not attempt to determine true 

ownership of unmarked items.  Unclaimed items are 

given to local charities or disposed of after two 

weeks. Please be sure to write your child’s name on 

all personal items. 

 
MUSIC PROGRAMS 

The Smethport Area Elementary School has 

two special music programs for students in 

Grades 4, 5, and 6. The programs are 

Instrumental Music (Band), and Elementary 

Chorus.  Students may participate in the following 

programs on   a voluntary basis as described: 

 Instrumental Music and Band: The School 

District provides a certified instrumental music 

teacher who gives lessons during school to 

students participating in the program. Students 

who maintain a certain level of proficiency are 

then permitted to join the Elementary Band. The 

Band gives a spring concert each year as well as 

participating in other special activities. 

 Elementary Chorus: A certified music teacher 

supervises the choral program. Students will 

learn to follow a director’s lead and, depending 

on the abilities of the group, learn to sing in 

parts. The Chorus gives a spring concert each 

year as well as participating in other special 

activities. Since only a limited number of 

students can participate in the Chorus, 

students selected for Chorus are expected to 

remain in it for the entire school year. 

 
PARENT - TEACHER 

CONTACTS/ 

CONFERNCES 
Teachers are pleased to discuss with parents any 

questions 

or concerns about their child or educational 

program. However, the education program functions 

best with the fewest interruptions. 

We would like to take this opportunity to 

encourage your cooperation in following a few basic 

guidelines to effectively communicate with school 

personal: 

1. Parents/guardians should communicate first 

with teachers regarding classroom problems. 

2. Appointments for private conferences with 

teachers should be made in advance by 

contacting the secretary at 887- 5012. 

3. All visitors to the school are to report to the 
office. 

Problems which cannot be resolved during parent-
teacher conferences should be taken to the building 
principal. 
. Parent-Teacher Conferences are conducted 

yearly. Please refer to the school calendar for 

exact dates. 

 
PARENT TEACHER ORGANIZATION 

The PTO provides an enormous amount of 

support to the school. The money collected from 

the various fund raisers throughout the school 

year allow us to have the “extras” that help to 

provide a well-rounded program for the school. The 

members work very hard and can use any and all 

help. If you are able to assist in any way, please, call 

one of the officers to volunteer. 

Sarah Smith – President 

Vicki Neely – Vice President 

Amanda Reed – Asst. Vice President 

Torri Johnson – Secretary 

Alexis Okerlund – Treasurer 

Taylar Schermerhorn – Media Specialist 

 

PICKING UP YOUR CHILD 
If you wish to pick your child up during school 

hours, please contact the Elementary Office. The 

Secretary will then call your child(ren) to the Office, 

and you can take your child(ren) with you.  Do NOT 

go directly to the classroom; no teacher or aide is 

permitted to release a child unless notified by the 

Elementary Office staff. 

If you wish to pick your child up after school, 

please send a written note with your child to 

school, fax a note OR come into the office to sign the 

change of transportation form. Your child’s name will 

be on a ‘pick-up’ list that a school staff member 

reviews before releasing a student. All students 

getting picked up at dismissal time will exit through 

the circle by the High School Gymnasium. No one will 

be permitted to wait inside the building for pick-ups 

at all. Parents should wait in their cars. All pick-ups 

will be dismissed by 3:05. Your help and cooperation 

is greatly appreciated as we work together to 

maintain the safety of all students. (See “Pick-Ups” 

section) 



POSSESSION and USE of LASER 

LIGHTS on SCHOOL PROPERTY 
Students are not permitted to have in their 
possession or use laser lights on school property. 

The Smethport Area School District recognizes 

its responsibility as an educational institution to be 

in the vanguard in promoting sound public policy, 

especially when it relates to public health, safety 

and comfort. The district recognizes that the 

inappropriate possession of laser pointers presents 

serious possible risks to persons. 

Possession - shall include, but not be limited to 

the following conditions.  A student is in possession 

of a laser pointer when the laser pointer is found on 

the person of the student; in the student’s locker; 

under the student’s control while he/she is on school 

property, on property being used by the school, at 

any school function or activity at any school event 

held away from the school; or while the student is on 

his/her way to or from school. 

Student may possess and/or use laser pointers 

with the expressed written consent of the building 

principal and or the purpose, manner, and duration 

outlined in said consent. 

Penalty - The possession and/or use of a laser 

pointer as set forth in this policy shall be considered 

a Level II offense. 

The possession and/or use of laser pointers by non-

students/non-employees while on school property, at 

school-sponsored functions or activities, at any school 

event held away from school, on property being used 

by the school or on any public conveyance providing 

transportation to a school or school-sponsored 

functions or activity is prohibited unless expressed 

written consent of the building principal is obtained. 

Approved 12-7-98 

 
SCHOOL ALERTS 

School Alerts is a self-service, web-based, 

emergency notification system that empowers the 

school to send urgent news to your cell phone, home 

phone, or email account. Once you sign up for this 

service, the school can text your cell phone, send a 

message to your land line, or send an email with 

timely information about cancellations, severe 

weather warnings, fire, crime watch, power failure, 

boil-water advisory, or other event. 

Sign up online at Smethportschools.com to 

receive alerts from the Smethport School District 

about potential, developing, or existing 

emergencies. 

 

SCHOOL CLOSINGS/EMERGENCY 
DISMISSAL 

If it becomes necessary to close school due to 

inclement weather the closing will be announced on 

the following stations: 

Smethport WQRM 106.3 FM 

Bradford WESB 1490 AM 

Coudersport WFRM 600 AM 

Kane WLMI 103.9 FM 

Olean WPIG 95.7 FM 

Port Allegany WHKS 94.9 FM 

St. Marys WKVE 97.5 FM 

All students must have on file a plan for emergency 

dismissal. These plans will be easily accessible to 

office personnel and teachers in the event of an 

emergency (i.e. early dismissal). 

 

SENDING MONEY TO SCHOOL 
Children, at times, bring money to school for 

different purposes. Often they do not know which 

amount is for what purpose. They sometimes lose 

the money before they arrive. Parents can help 

teachers by placing money in envelopes clearly 

marked with the child’s name, the amount of money 

enclosed, and the purpose for which it is intended. It 

is also a great help    to teachers if they do not have 

to make change. 

Please, do not allow your child to bring money 

to school unless there is a specific need for the 

money. Generally speaking, children should not have 

money in school. 

 

SEXUAL HARASSMENT 
It is the policy of the Smethport Area School District 

to maintain a learning and working environment that is 

free from Sexual Harassment. The School District 

prohibits any form of sexual harassment. 

It shall be a violation of this policy for any student or 

employee of Smethport Area School District to harass 

a student or an employee through conduct or 

communication of a sexual nature as defined by this 

policy. 

The School District will act to investigate all 

complaints, either formal or informal, verbal or 

written, of sexual harassment and to discipline any 

student or employee who sexually harasses a student 

or employee of the School District. 

Any person who believes he or she has been 

the victim of sexual harassment by a student or 

an employee of the School District, or any third 

person with knowledge or belief of conduct which 

may constitute sexual harassment should report 

the alleged acts immediately to the 

Superintendent. 

The School District will respect the 

confidentiality of the complainant and the 

individual(s) against whom the complaint is filed as 

much as possible, consistent with the School 

District’s legal obligations and the necessity to 



investigate allegations of harassment and take 

disciplinary action when the conduct has occurred. 

 
TECHNOLOGY/CELL PHONES 
       Smethport Area School District encourages the 
use of technology to advance learning.  However, a 
distinction between educational technology and 
entertainment technology exists.  Entertainment 
devices, such as radios, music players, earphones, 
gaming devices, cell phones, laser pointers, etc. are 
not normally permitted during school hours.  This 
means that they must be turned off and put away 
between 8:15am and 3:05pm.  They may be 
confiscated and turned into the Office.   
       A student (first offense) may pick up his/her 
device at the end of the school day from the 
principal.  A discipline referral will be issued for the 
first offense.  All subsequent offenses will require 
that a parent/guardian pick up the device from 
the Office.  Discipline referrals will be issued for all 
subsequent offenses. 
 
No pictures or videos are to be taken at any time 
using student cell phones or electronic devices 
while at school. 
 
Under various circumstances, a teacher may allow 
certain devices for educational purposes or during 
free time.  These decisions are solely based on 
classroom teacher choice.  Your teacher will notify 
you or your child about these times. 
Failure to surrender a phone/personal electronic 
device when observed in violation of the cell 
phone policy will be considered an act of 
insubordination.  Therefore, the student will face 
immediate disciplinary action per the student code 
of conduct. 

 
Be advised that you assume the risk if you bring an 
electronic device to school. 
 
ONE-TO-ONE DEVICE PROGRAM 
        Smethport Area School District is pleased to 
provide each student in grades K-6 a personal 
device (tablet in grades K-2 and Chromebook in 
grades 3-6) for school-related tasks.  Students may 
not deface or destroy this property in any way.  
Students will be issued one device for the school 
year.  The goals for the 1:1 program are as follows: 

- Enhance learning for all students 
- Provide equal access to technology for 

the purpose of individualized instruction 
- Strengthen 21st century college and 

career readiness, such as problem 
solving, critical thinking, communication, 
collaboration, and creative processes 

The District has device insurance, available for 
purchase, to help offset any potential damage. 
Purchasing insurance is not required, but highly 
recommended.  A Device Loan Agreement and 
Student/Parent Agreement must be signed prior to 

the issuance of the device.  
       Any issues with the device (malfunction, 
damage, theft, cracked screen, etc.) must be 
reported to the school regardless if the device is 
insured or not.  Students should take the device to 
their teachers for inspection.  If a device is not 
insured, parents/guardians and students will be 
responsible for any repairs/replacement costs.  If 
necessary, unpaid bills will be turned over to the 
district magistrate for collection. 
       Any intentional or negligent damage by a 
student to a device will be subject to discipline for 
“Destruction of School Property.”  Repeated 
damage to the device by a student will result in 
restricting privileges and device use. 
       The device may be used for non-commercial 
purposes, in accordance with District policies and 
rules, the District Acceptable Use Policy, as well as 
local, state, and federal statutes.  Students must, 
while on school grounds, be connected to the 
District wireless network.   

 
TERRORISTIC THREATS and ACTS 

The Board recognizes the danger that terroristic 

threats and acts by students presents to the safety 

and welfare of district students, staff and 

community. The Board acknowledges the need for 

an immediate and effective response to a situation 

involving such a threat or act. 

The Board also recognizes that terroristic 

threats and acts disrupt the effective learning 

conditions within the school. A student who makes 

a terroristic threat or does a terroristic act    is not 

acting as a responsible student and citizen. 

Terroristic threat means a threat to commit 

any crime of violence with intent to terrorize 

another or to cause evacuation of a building, place of 

assembly or facility of transportation or otherwise 

cause serious public inconvenience, or in reckless 

disregard of the risk of causing such terror or 

inconvenience. 

The Board prohibits any district student from 

communicating terroristic threats or committing 

terroristic acts directed at any student, employee, 

Board member, community member or school 

building. 

Whenever a terroristic threat or terroristic act is 

directed at the School District and/or a member or 

members of the School District community, the 

Superintendent, or designee, shall promptly notify 

law enforcement officials. 

Whenever a student makes a terroristic threat 

or commits a terroristic act concerning the School 

District, the Superintendent, or designee, shall 

promptly: 

1. notify law enforcement officials 

2. institute suspension and/or expulsion 
proceedings 



If a student is expelled for making terroristic 

threats or com- mitting terroristic acts, the Board 

may require, prior to readmission, that the student 

provide competent and credible evidence that the 

student does not pose a risk of harm to others. 

If a student is expelled for making terroristic 

threats or com- mitting terroristic acts, the student 

shall be subject, upon return to school, to random 

searches. 

In the case of exceptional students, the District 

will take all the steps necessary to comply with the 

Individuals with Disabilities Education Act (20 U.S.C. 

§1400 et. seq.). 

Adopted Sept. 1998 

 
TOBACCO POLICY 

The Smethport Area School District is 

committed to protecting the public health and to 

provide for the comfort of all parties by controlling 

tobacco use on all school property. 

School property includes all buildings, lands, 

grounds, buses and vehicles owned or leased by, or 

under the temporary or indefinite control and 

possession of the district, specifically to include 

school buildings, parking lots, leased and owned 

vehicles, athletic and recreational facilities and 

other sites owned by others but under temporary 

district control or use. 

This policy is intended to ban the possession and 

use of tobacco products for the foregoing reasons and 

to comply with Act 168 or 1988 and Act 145 of 1996. 

I. Tobacco Use Prohibition—Students 

A. Offense Defined—A pupil who possesses 

or uses tobacco in a school building, a 

school bus or on school property (as 

defined above) commits a summary 

offense and violation of this policy. 

B. Penalties—A pupil who commits an offense 

under this policy shall be subject to 

prosecution initiated by the school district 

and shall, upon conviction, be sentenced to 

pay a fine of not more than $50 for the 

benefit of the school district, and to pay 

court costs. In addition, any pupil found to 

be in violation of this policy shall be subject 

to the following penalties: 

First Offense Three (3) day in-school 
suspension or until a parent conference is 
completed 

Second Offense Five (5) day in-school 
suspension and a parent conference 

Third Offense Nine (9) day in-school 
suspension and a parent conference 

Fourth Offense Propose six-week expulsion 

Fifth Offense Propose one semester 
expulsion 

On the first and subsequent violations students 

will be required to participate in a tobacco use 

cessation clinic. 

C. Definitions—“tobacco”—a lighted or 

unlighted cigarette, cigar, pipe or other 

lighted smoking product and smokeless 

tobacco in any form. 

II. Tobacco Use Prohibition—

Employees and general 

public 

A. Offense Defined—The use of tobacco 

products by employees and the general 

public is prohibited on or in school 

property at all times. 

B. Penalties—Employees violating this policy 

shall be subject to such disciplinary 

measures as permitted by law, including 

verbal warnings, written warnings, 

suspension without pay and discharge as 

the circumstances warrant. A circumstance 

warranting the imposition of discipline 

more severe than a verbal warning shall be 

repeat violations of the prohibition against 

tobacco use. 

C. Any adult pupil or visitor to the Smethport 

Area School District found to be in violation 

of the prohibition against tobacco use shall 

be ejected from district property. 

Refer to Smethport Area School District Policy 
#5150.1 

 
VACATION TRIPS 
Many times, parents wish to take their children on a 

vacation during the school year. The School Code of 

Pennsylvania permits students to be absent from 

school for educational trips—not vacations. Therefore, 

if you wish to take your child on a trip, please notify 

the Elementary Office at least a week in advance. You 

will be given a form asking the dates of the absence, 

the locations to be visited, and specific items of 

educational value the student will see. 

If a trip is approved, the child is then given an 

excused absence for the trip. In order to keep up with 

the classmates who will still be in school and to 

maintain the school work, the child must do some 

studying on the trip. We try to keep the amounts 

reasonable, but the work is necessary. Your child(ren) 

should notify the teachers involved as soon as possible 

before the trip, so assignments can be selected and 

prepared. 

In order to be sure that educational trips do not 
coincide with PSSA testing, contact the office before 
making plans for trips in March thru May.  
Educational trips will not be approved   if scheduled 
during PSSA testing periods. 

If you have any questions, please be sure to 
telephone the Elementary Office (887-5012) before 
taking the trip so all your questions will be answered. 



NOTE: Students who go on trips that have not been 
approved in advance are considered illegally absent, 
and the parents may be subject to prosecution for the 
students’ truancy. 
 

WEAPONS VIOLATIONS 
The Smethport Area School District 

recognizes its responsibility as an educational 
institution to be in the vanguard in promoting sound 
public policy, especially when it relates to public 
health, safety and comfort. The district recognizes 
that the inappropriate possession of firearms and/or 
other weapons presents serious possible risks to 
person and property. These guidelines are further 
intended to convince young people of the critical 
importance of firearm and/or weapon safety. 
Weapons—For the purpose of these guidelines, 
weapons shall include, but not be limited to, devices 
and materials described in Act 26 of 1995 and 
subsequent revisions: any look-alike weapon, any 
knife, cutting instrument, cutting tool, nunchaku stick, 
firearm, shotgun, rifle, and any other tool capable of 
inflicting serious bodily injury. 
The possession and/or use of firearms and/or 
weapons by students, staff, or general public is 
prohibited on or in school property, at school-
sponsored activities or on any public conveyance 
providing transportation to a school or school-
sponsored activity. The prohibition shall extend to 
possession and/or use off or away from school 
property to students when under the jurisdiction or 
control of the district, and by the general public    at 
any time while on or in school property. 
Notwithstanding the following: 
These guidelines shall be communicated by such 
means, including student newsletter, student 
handbook, or posting, and in such manner as 
determined by the building principal and/or 
supervisor. 
1. The building principal, supervisor, and/or 
designee shall fully investigate any allegation of the 
possession or use of a weapon by any individual while 
on or in school property which is under his/her 
jurisdiction. 
A. Proper care shall be taken to ensure the 
safety of all persons who may become involved in the 
incident and to isolate the individual(s) posing the 
danger. 
B. In the case of firearms the appropriate law 
enforcement authorities shall immediately be notified 
and, if deemed necessary, their help requested. 
Where other weapons may be involved, the law 
enforcement authorities may be notified and, if 
deemed necessary, their assistance requested. 
C. The firearm, or other weapon, shall be 
confiscated. Where a clear and present danger is 
evident, assistance from the appropriate law 
enforcement authorities shall be obtained. 
D. The Superintendent shall be notified of the 
incident as soon as it is practicable. 
E. The parent(s) and/or guardian(s) shall be 
notified of the incident as soon as practicable. 

1. Whether such investigation shall prove 

founded or unfounded, the investigator 

shall submit a written summary to the 

Superintendent. 

2. If such investigation shall prove founded, the 

Superintendent shall: 

A. Determine whether or not to request 

the filing of criminal charges, and 

B. Cause expulsion proceedings (for a 

minimal period of twelve (12) months) 

to be instituted against any student 

violating this policy, except that the 

Superintendent, for good reason, 

may institute lesser discipline as an 

alternative to expulsion, pursuant to 

other district policies. Where 

applicable, the district shall comply 

with the Individuals with Disabilities 

Education Act. 

C. Report all violations of this policy to 

local police and all student violations of 

this policy to the Pennsylvania 

Department of Education (which 

reports shall contain the information 

requested by the School Code 

Sec.1302-A and Sec.1303-A). 

Refer to Smethport Area School District Policy 
#5152 

 

DISTRICT 

PHILOSOPHY 

on SCHOOL 

DISCIPLINE 

Child behavior management and discipline consists of 

strategies to promote appropriate behavior through positive 

behavior reinforcement as well as through the establishment 

and enforcement of district/classroom rules with 

corresponding consequences.  These strategies are carried 

out across a wide spectrum of opportunities and include, but 

are not limited to, the physical design of the classroom 

environment, development of daily routines, student 

observation of proper behavior being modeled, consistent 

reinforcement of positive behavior, and the realization that 

con- sequences follow actions. 

The purpose of learning behavior management 

and discipline concepts, skills and content is to provide a 

consistent framework for students and staff to guide 

behavior and consequences in the school setting. This 

allows for optimal learning and promotes the 

development of a student’s social skills and self-regulation 



within a safe and productive environment. 

Students best learn behavior management and 

discipline concepts, skill and content when they feel they 

have meaningful involvement in their school, have 

opportunities to be leaders, and are invited to form 

student/adult partner- ships in an effort to improve their 

school. Our philosophy encourages using proactive 

measures to promote the development of responsible 

and empowered students. 

 

SMETHPORT ELEMENTARY DISCIPLINE 

POLICY 

 

Level I 

Minor misbehavior on the part of the student which 

impedes orderly operation of the school. 

These misbehaviors can usually be handled by an individual 

staff member but sometimes requires the intervention of 

other school support personnel. 

 

Types of Misbehavior 

1. Classroom Disturbances 

2. Abusive Language 

3. Disruptive Attire* 

4. Insubordination 

5. Non-defiant Failure to Complete 

Assignments 

6. Intimidation 

7. Unacceptable Demonstrated Social 

Relationships 

8. Cheating and Lying 

9. Electronic Device Misuse 

* Please refer to the Dress Code section of the 

student handbook. 

 

Procedures 

There is immediate intervention by the staff member 

who is supervising the student or who observes the 

misbehavior. 

Repeated misbehavior requires a conference with 

the counselor and/or administrator. 

A proper and accurate record of the offenses and 

disciplinary action is maintained by the staff member 

using a Behavioral Referral Form. 

 

Corrective Options 

1. Verbal Warning 

2. Special Assignments 

3. Progress Report Sent Home 

4. Counseling 

5. Strict Supervised Study 

6. Teacher Detention 

7. Parent Conferences 

8. Assign Different Seat 

9. Student Conference 

10. Schedule Change 

11. Probation 

 

** The above list is based on Board policy. It provides 

examples of misbehaviors and   consequences.   It   is   not 

meant to be all-encompassing. 

Level II 

Misbehavior whose frequency or seriousness 

tends to disrupt the learning climate of the school. 

 
These infractions, which usually result from the 

continuation of Level I disciplinary options has failed 

to correct the situation. These infractions do not 

represent a direct threat to the health and safety of 

others but whose educational con- sequences are 

serious enough to require corrective action on the 

part of administrative personnel. 

Types of Misbehavior 

1. Continuation of Unmodified Level I 
Misbehavior 

2. Disruptive Classroom Behavior 

3. Snuff or Tobacco Usage or Possession* 

4. Defiance 

5. Leaving Building Without Authority 

6. Bus Infraction* 

 Please refer to the Tobacco Policy and 

Bus Pupil’s Responsibilities sections 

in the student handbook. 

 
Procedures 

The student is referred to the administrator for 

appropriate disciplinary action. 

 
The administrator meets with the student and/or 

responsible staff member to determine the most 

appropriate response. 

A proper and accurate record of the offense and the 



disciplinary action is maintained by the administrator. 

 
Parental notification and/or conference is initiated. 

 
Corrective Options 

1. Modification of Schedule 

2. In-School Suspension 

3. After School Detention 

4. Withdrawal of Privileges 

5. Counseling 

6. Student Conference 

7. Parental Conference 

8. Probation 

9. Behavior Contract 

10. Legal Action 

11. Referral to Outside Authority 
 

** The above list is based on Board policy. It 

provides examples of misbehaviors and 

consequences. It is not meant to be all-

encompassing. 

Level III 

Acts directed against persons or property but whose 

consequences do not seriously endanger the health 

and safety of others in the school. 

 
These acts might be considered criminal but most 

frequently can be handled by the disciplinary 

mechanism in the school. 

 
Corrective measures which the school should 

undertake, however, depending on the extent of the 

school’s resources for remediating the situation in 

the best interest of all students. 

 
Types of Misbehavior 

1. Continuation of Unmodified Level II 
Misbehavior 

2. Fighting 

3. Intentional Destruction of 

School Property ($500 or less) 

4. Possession/Use of Unauthorized 

Substances (Drugs/Alcohol) * 

5. Petty Theft 

6. Threats to Others 

7. False Fire Alarm 

8. Simple Assault and/or Battery 

10. Harassment* 
 

* Please refer to the Tobacco Policy and Sexual 

Harassment sections in the student handbook. 

Procedures 

The administrator initiates disciplinary action by 

investigating the infraction and conferring with staff 

on the extent of the consequences. 

 
The administrator meets with the student and 

confers with the parent about the student’s 

misconduct and the resulting disciplinary action. 

 
A proper and accurate record of offenses and 

disciplinary actions is maintained by the 

administrator. 

 
Corrective Options 

1. Temporary Removal from Class 

2. Out-of-School Suspension 

3. In-School Suspension 

4. After School Detention 

5. Legal Action 

6. Referred to Outside Agency 

7. Probation 

8. Restitution 

9. Withdrawal of Privileges 
 

** The above list is based on Board policy. It 

provides examples of misbehaviors   and   

consequences.   It   is not meant to be all-

encompassing. 

Level IV 

Acts which result in violence to another’s person or 

property but whose consequences pose a threat to 

the safety of others in the school. 

 
These acts are clearly criminal and are so serious that 

they always require administrative actions which 

result in the immediate removal of the student from 

the school, the intervention of law enforcement 

authorities, and action by the board of school 

directors. 

 
Types of Misbehavior 

1. Continuation of Unmodified Level III 
Misbehavior 

2. Extortion 

3. Bomb Threats 

4. Possession/Use/Transfer of Dangerous 
Weapons * 

5. Assault and/or Battery 

6. Intentional Destruction of 

School Property (more than 

$500) 

7. Arson 

8. Theft/Possession/Sale of Stolen Property 

9. Furnishing/Selling/P

ossession of 



Unauthorized 

Substances 

10. Terroristic Threat and Act* 
 

* Please refer to the Weapons Violations, 

Terroristic Threats and Acts section of the 

student handbook. 

 
Procedures 

The administrator verifies the offense, confers with 

the staff involved and meets with the student. 

 
The student is immediately removed from the school 

environment. Parents are notified. Law enforcement 

officials are contacted. 

 
A complete and accurate report is submitted to the 

superintendent for board action. 

 
The student is given a full due process hearing before 

the Board. 

 

 
Corrective Options 

1. Expulsion by Board 

2. Restitution 

3. Legal Action 

4. Out-of-School Suspension 

5. Homebound Instruction 
 
** The above list is based on Board policy. It provides 

examples of   misbehaviors   and   consequences.   

It   is not meant to be all-encompassing. 

 
Note: It is at the discretion of administration to 

determine if there will be a suspension of school 

sponsored activities. 

 
BULLYING 

Bullying is engaging in behavior that prevents 

or discourages another student from exercising his 

or her right to education. Such prohibited behavior 

includes the use of teasing, taunting, threats, 

coercion, repeated harassment, abuse, oppression, 

intimidation against students, school personnel, 

school visitors, or exclusion of anyone physically or 

psychologically. Please report any ongoing difficulty 

with teasing or bullying to the teacher, guidance 

counselor, or principal. The school personnel will 

make every effort to resolve the problem. Smethport 

Elementary School utilizes the Bullies2Buddies 

program for training and instruction on methods of 

conflict resolution, peer mediations, and anger 

management. The Bullies2Buddies program teaches 

students how to respond to bullying behaviors that 

are not physically harmful and can help to de-

escalate the problem. More information about this 

program can be found at bullies2buddies.com. 

Smethport Elementary School also promotes 

kindness and good will among students with the 

Rachel’s Challenge Program. Students are 

encouraged to say kind words and do nice things 

which are documented on links which form a paper 

chain prominently displayed in the hallways. 

 

STUDENT RIGHTS and RESPONSIBILITIES 
The Administration is including, as required by the 

State Board of Education of Pennsylvania, a complete 

text of Chapter 12 - STUDENT RIGHTS AND 

RESPONSIBILITIES. 

We urge each student as well as parents/guardians 

to read these regulations thoroughly. 

 
COMMONWEALTH OF 

PENNSYLVANIA STATE 

BOARD OF EDUCATION 

 
REGULATIONS OF THE 

STATE BOARD OF EDUCATION 

OF PENNSYLVANIA CHAPTER 12 

STUDENTS 

(Approved September 13, 1974; Section 12.31 
and 12.32 

approved July 14, 1974 and amended July 15, 1977; 
Chapter 

12 amended March 10, 1983 - effective 

February 18, 1984) 

 

STUDENT RIGHTS and RESPONSIBILITIES 

Section 12.1 Free education and 

attendance Section 12.2 Student 

responsibilities Section 12.3

 School rules 

Section 12.4

 Discrimin

ation Section 12.5

 Corporal 

punishment Section 12.6

 Expulsion 

from school 

Section 12.7 Exclusion from classes — 
in-school suspension 

 

 



Section 12.8 Hearings 

Section 12.9 Freedom of expression 

Section 12.10 Flag Salute and Pledge 

of Allegiance Section 12.11 Hair and dress 

Section 12.12 Confidential 

communications Section 12.13

 (Reserved) 

Section 12.14 Searches 

Section 12.15 (Reserved) 

 
PUPILS RECORDS 

Section 12.31 General 

requirements Section 

12.32 Elements of the 

plan Section 12.33 

Guidelines 

 
Section 12.1 Free Education and Attendance. 

a. All persons residing in this Commonwealth 

between the ages of 6 and 21 are entitled to a 

free and full education in the Commonwealth’s 

public schools. 

b. Parents or guardians of all children between the 

ages of 6 and 18 are required by the compulsory 

attendance law to ensure that their children 

attend an approved educational institution, 

unless legally excused. Students who have not 

graduated may not be asked to leave school 

merely because they have reached 17 years 

of age if they are fulfilling their 

responsibilities as students. A student may not 

be excluded from the public schools nor from 

extracurricular activities because of being 

married or pregnant. 

 
Section 12.2. Student responsibilities. 

a. Student responsibilities include regular 

school attendance, conscientious effort in 

classroom work, and conformance to school 

rules and regulations. Most of all, students 

share with the administration and faculty a 

responsibility to develop a climate within the 

school that is conducive to wholesome learning 

and living. 

b. No student has the right to interfere with the 

education of his fellow students. It is the 

responsibility of each student to respect the 

rights of teachers, students, administrators, 

and all others who are involved in the 

educational process. 

c. Students should express their ideas and 

opinions in a respectful manner. 

d. It is the responsibility of the student to conform 

with the following: 

1. Be aware of all rules and regulations for 

student behavior and conduct themselves 

in accord with them. Students should 

assume that, until a rule is waived, altered 

or repealed in writing, it is in effect. 

2. Volunteer information in matters relating to 

the health, safety and welfare of the school 

community and the protection of school 

property. 

3. Dress and groom to meet fair standards 

of safety and health, and not to cause 

substantial disruption to the educational 

processes. 

Assist the school staff in operating a safe      

school for all students enrolled therein. 

5. Comply with Commonwealth and local 
laws. 

6. Exercise proper care when using public 

facilities and equipment. 

7. Attend school daily and be on time at all 

classes and other school functions. 

8. Make up work when absent from school. 

9. Pursue and attempt to complete 

satisfactorily the courses of study 

prescribed by Commonwealth and local 

authorities. 

10. Report accurately and not use indecent or 

obscene language in student newspapers 

and publications. 

 
Section 12.3. School rules. 

a. The school has the authority to make 

reasonable and necessary rules governing the 

conduct of students in school. The rule-making 

power, however, is not unlimited; it must 

operate within statutory and constitutional 

restraints. A school board has only those powers 

which are enumerated in the statutes of this 

Commonwealth, or which may reasonably be 

implied or necessary for the orderly operations 

of the school. 

b. School boards may not make rules which are 

arbitrary, capricious, or outside their grant of 

authority from the General Assembly. Their 

rules must stand the test of fair- ness and 

reasonableness. A rule is generally considered 

reasonable if it uses a rational means of 

accomplishing some legitimate school purpose. 

c. Each board of school directors shall adopt a 

code of student conduct which shall include 

policies governing student discipline and a 

listing of student rights and responsibilities as 

outlined in this chapter. This conduct code shall 

be published and distributed to students and 

parents. Copies of the code shall also be 

available in each school library. 

 
Section 12.4. Discrimination. 

Consistent with the Pennsylvania Human 



Relations Act (43 P.S. Sections 951-963), no student 

shall be denied access to a free and full public 

education on account of race, religion, sex, national 

origin, or handicap. 

 
Section 12.6. Exclusions from school. 

a. The board of school directors shall define and 

publish the types of offenses that would lead to 

exclusion from school. Exclusions affecting 

certain exceptional students shall be governed 

by 22 Pa. Code Section 13.2 and 

341.91 (relating to right to education and 

disciplinary exclusions of certain handicapped 

students from special education placement). 

b. Exclusion from school may take the form of 

suspension or expulsion. 

1. Suspension is exclusion from school for a 

period from 1 to 10 consecutive days. 

i. Suspension may be given by the 

principal or person in charge of the 

public school. 

No student shall be suspended until the 

student has been informed of the reasons for the 

suspension and given an opportunity to respond. 

notice of the intended suspension need not 

be given when it is clear that the 

health, safety or welfare of the school 

community is threatened. 

iii. The parents and the superintendent of 

the district shall be notified 

immediately in writing when the 

student is suspended. 

iv. When the suspension exceeds 3 

school days, the student and parent 

shall be given the opportunity for an 

informal hearing consistent with the 

requirements set forth in Section 

12.8 (c) (relating to hearings). 

v. Suspensions may not be made to run 

consecutively beyond the 10 school 

day period. 

vi. Students shall have the responsibility 

to make up exams and work missed 

while being disciplined by suspension 

and shall be permitted to complete 

these assignments within guidelines 

established by the board of school 

directors. 

2. Expulsion is exclusion from school by the 

board of education for a period exceeding 

10 school days and may be permanent 

expulsion from the school rolls. All 

expulsions require a prior formal hearing 

under Section 12.8 (relating to hearings). 

c. During the period prior to the hearing and 

decision of the board of school directors in an 

expulsion case, the student shall be placed in his 

normal class except as set forth in subsection. 

d. If it is determined after an informal hearing that 

a student’s presence in his normal class would 

constitute a threat to the health, safety, morals, 

or welfare of others, and it is not possible to 

hold a formal hearing within the period of a 

suspension, the student may be excluded 

from school for more than 10 days, if the formal 

hearing is not unreasonably delayed. Any 

student so excluded shall be provided with 

alternative education which may include home 

study. 

e. Students who are less than 17 years of age 

are still subject to the compulsory school 

attendance law even though expelled, and they 

must be provided an education. 

1. The initial responsibility for providing the 

required education rests with the student’s 

parent or guardian through placement in 

another school, through tutorial or 

correspondence study or through another 

educational program approved by the 

district’s superintendent. 

2. If the parents or guardian are unable to 

provide for the required education, they 

must within 30 days submit to the school 

district written evidence so stating. The 

district then has the responsibility to make 

some provision for the student’s 

education. If 30 days pass without the 

district receiving satisfactory evidence that 

the required education is being provided to 

the student, it must re-contact the parent 

and, pending the parents’ or guardians’ 

provision of such education, the district 

must make some provision for the 

student’s education or proceed under 

paragraph 

(3) or do both. 

. If the approved educational program is not 

complied with, the school district may 

take action in accordance with Chapter 

63 of the Juvenile Act (42 Pa. 

C.S. Sections 6301-6308), to ensure that 

the child will receive a proper education.   

See Section 12.1 

(b) (relating to free education and 
attendance). 

 
Section 12.7. Exclusion 

from classes — In-School 

Suspension. 

a. No student may receive an in-school suspension 

unless the student has been informed of the 

reasons for the suspension and has been given 

an opportunity to respond before the 



suspension becomes effective. 

b. Communication to the parents or guardian shall 

follow the suspension action taken by the 

school. 

c. When the in-school suspension exceeds 10 

consecutive days, an informal hearing with 

the principal shall be offered to the student 

and the student’s parents or guardian prior to 

the 11th school day in accordance with the 

procedures in Section 12.8 (relating to hearings). 

d. The student’s school district has the 

responsibility to make some provision for the 

student’s education during the period of the in-

school suspension. 

 
Section 12.8. Hearings. 

a. Education is a statutory right; the student must 

be afforded all appropriate elements of due 

process if they are to be excluded from school. 

In a case involving a possible expulsion, the 

student is entitled to a formal hearing, which 

is a fundamental element of due process. 

b. A formal hearing is required in all expulsion 

action. This hearing may be held before the 

board of school directors or a duly authorized 

committee of the board, or a qualified hearing 

examiner appointed by the board. Where the 

hearing is conducted by a committee of the 

board or a hearing examiner, a majority vote of 

the entire school board is required to expel a 

student. 

1. The following due process requirements 

are to be observed with regard to formal 

hearings: 

i. Notification of the charges shall be 

sent to the student’s parents or 

guardian by certified mail. 

ii. Sufficient notice of the time and 

place of the hearing must be given. 

iii. The hearing shall be held in private 

unless the student or parent requests a 

public hearing. 

iv. The student has the right to be 

represented by counsel. 

v. The student has the right to be 

presented with the names of the 

witnesses against the student, and 

copies of the statements and 

affidavits of those witnesses. 

vi. The student has the right to request 

that any such witnesses appear in 

person and answer questions or be 

cross-examined. 

vii. The student has the right to testify and 

present witnesses on his/her own 

behalf. 

A record must be kept of the hearing, either 

by 

 
stenographer or by tape recorder. The 

student is entitled, at the student’s 

expense, to a copy of the transcript. 

ix. The proceeding must be held with all 

reasonable speed. 

2. Where the student disagrees with the results 

of the hearing, recourse is available in 

the appropriate court of the 

Commonwealth. If it is alleged that a 

constitutional issue is involved, the student 

may file a claim for relief in the appropriate 

Federal District Court. 

c. The purpose of the informal hearing is to enable 

the student to meet with appropriate school 

officials to explain the circumstances 

surrounding the event for which the student is 

being suspended or to show why the student 

should be suspended. 

1. The informal hearing is meant to encourage 

the student’s parents or guardian to meet 

with the principal to discuss ways by 

which future offenses can be avoided. 

2. The following due process requirements 

are to be observed in regard to the informal 

hearing. 

i. Notification of the reasons for the 

suspension shall be given in writing to 

the parents or guardian and to the 

student. 

ii. Sufficient notice of the time and 

place of the informal hearing shall be 

given. 

iii. A student has the right to question any 

witnesses present at the hearing. 

iv. A student has the right to speak and 

produce witnesses on his own behalf. 

v. The district shall offer to hold the 

informal hearing within the first 5 days 

of the suspension. 

 
Section 12.9. Freedom of expression. 

a. The right of public school students to freedom 

of speech was affirmed by the United States 

Supreme court in Tinker v. Des Moines 

Community School District, 393 U.S. 503 

(1969). 

b. Students have the right to express themselves 

unless such expression materially and 

substantially interferes with the educational 

process, threatens immediate harm to the 

welfare of the school or community, 

encourages unlawful activity, or interferes with 

another individual’s rights. 



c. Students may use publications, handbills, 

announcements, assemblies, group meetings, 

buttons, armbands, and other means of 

communication, provided that the use of the 

public school communications facilities shall be 

in accordance with the regulations of the 

authority in charge of those facilities. 

1. Students have the responsibility to obey 

laws governing libel and obscenity and to 

be aware of the full meaning of their 

expression. 

Students have the responsibility to be aware 

of the feelings and opinions of others and to give 

others a fair opportunity to express their views. 

d. Identification of the individual student or at 

least one responsible person in a student group 

may be required on any posted or distributed 

materials. 

e. School officials may require students to submit 

for prior approval a copy of all material to be 

displayed, posted   or distributed on school 

property. 

f. Bulletin boards shall conform with the 
following: 

1. School authorities may restrict the use of 

certain bulletin boards. 

2. Bulletin board space shall be provided for 

the use of students and student 

organizations. 

3. School officials may require that notices 

or other communications be officially 

dated before posting, and that such 

materials be removed after a pre- scribed 

reasonable time to assure full access to the 

bulletin boards. 

g. School newspapers and publications shall 

conform to the following: 

1. Students have a right and are free as editors 

of other newspapers to report the news 

and to editorialize within the provisions in 

paragraphs (4) and (5) 

2. School officials shall supervise student 

newspapers published with school 

equipment, remove obscene or libelous 

material and edit other material that would 

cause a substantial disruption or 

interference with school activities. 

3. School officials may not censor or restrict 

material simply because it is critical of the 

school or its ad- ministration. 

4. Prior approval procedures regarding copy 

for school newspapers shall identify the 

individual to whom the material is to be 

submitted and shall establish a limitation on 

the time required to make a decision.   If the 

prescribed time for approval elapses 

without a decision, the material shall be 

considered authorized for distribution. 

5. Students who are not members of the 

newspaper staff shall have access to its 

pages. Written criteria for submission of 

material by non-staff members shall be 

developed and distributed to all students. 

h. The wearing of buttons, badges, or armbands 

shall be permitted as another form of 

expression within the restrictions listed in 

subsection (c). 

i. School officials may set forth the time and 

place of distribution of materials so that 

distribution would not materially or 

substantially interfere with the requirements of 

appropriate discipline in the operation of the 

school. 

1. A proper time and place set for distribution 

is one which would give the students the 

opportunity to reach fellow students. 

2. The place of such activity may be restricted 

to permit the normal flow of traffic within 

the school and at exterior doors. 

j. School officials should adopt and publish 

guidelines for student use of school facilities and 

equipment. 

The constitutional right of freedom of speech 

guarantees the freedom of public school students to 

publish materials on their own. 

1. The school has no responsibility to assist 

students or to provide facilities in the 

publishing of such materials. 

2. The students themselves have the sole 

responsibility for any statements published. 

3. Approval procedures must be followed 

prior to distribution or display of materials 

on school property. See subsection (i). 

 
Section 12.10. 

Flag Salute and 

Pledge of 

Allegiance. 

a. It is the responsibility of every citizen to show 

proper respect for his/her country and its flag. 

1. Students may decline to recite the Pledge 

of Allegiance and may refrain from saluting 

the Flag on the basis of personal belief or 

religious convictions. 

2. Students who choose to refrain from such 

participation shall respect the rights and 

interests of class- mates who wish to 

participate. 

 
Section 12.11. Hair and dress. 

a. Students have the right to govern the length 

and style   of their hair including facial hair. Any 



limitation of this right shall include evidence 

that the length or style of hair causes a 

disruption of the educational process or 

constitutes a health and safety hazard. Where 

length or style of hair presents a problem, some 

type of covering should be considered. 

b. School officials may not impose limitations 

on dress unless the attire causes the disruption 

of the educational process or constitutes a 

health or safety hazard. 

c. Students may be required to wear certain types 

of clothing while participating in physical 

education classes, shops, extracurricular 

activities, or other situations where special 

attire may be required to insure the health or 

safety of the student. 

d. Students have the responsibility to keep 

themselves, their clothes and their hair clean. 

School officials may impose limitations on 

student participation in the regular 

instructional program where there is evidence 

that the lack of cleanliness constitutes a health 

hazard. 

Section 12.12. Confidential communications. 

a. Use of a student’s confidential communications 

to school personnel in legal proceedings is 

governed by statutes and regulations 

appropriate to the proceeding. See, for 

example, 42 Pa. C.S. Section 5945 (relating to 

confidential communications to school 

personnel). 

b. Information received in confidence from a 

student may be revealed to the student’s 

parents, the principal or other appropriate 

authority where the health, welfare or safety of 

the student or other persons is clearly in 

jeopardy. 

 
Section 12.14. Searches. 

School authorities may search a student’s 

locker and seize any illegal materials. Such materials 

may be used as evidence against the student in 

disciplinary proceedings. Prior 

to a locker search student shall be notified and 

given an opportunity to be present. However, where 

school authorities have a reasonable suspicion that 

the locker contains materials which pose a threat to 

the health, welfare and safety of students in the 

school, student lockers may be searched without 

prior warning. 

 
PUPIL RECORDS 

Sections 12.31. General requirements. 

a. The governing board of every school district, 

intermediate unit and area vocational-technical 

school shall adopt a plan for the collection, 

maintenance and dissemination of pupil records 

and submit the same to the Department for 

approval. 

b. Copies of the approved plan shall be maintained 

by the local educational agencies and updated 

as required by changes in State and Federal law. 

Copies of the updated plan shall be submitted 

to the Department only upon request of the 

Secretary. 

 
Section 12.32. Elements of the plan. 

a. The plan for pupil records shall conform to 

Section 12.32 (relating to guidelines), except 

that a school district may modify Section 12.33 

with the approval of the Secretary, to conform 

with local policy. 

b. The plan shall establish policies on pupil 

records consistent with the minimum 

requirements of the Family Educational Rights 

and Privacy Act of 1974 (20 U.S.C. Section 

12.32 (g) and in 34 C.F.R. Part 99 (relating to 

privacy rights of parents and students). 

 
Section 12.32. Guidelines. 

a. The full text of the Guidelines for the collection, 

Maintenance, Dissemination of Pupil Records 

appears at 4 Pa B. 1092. 

Portions of Guidelines for the Collection, 

Maintenance, and Dissemination of Pupil Records 

are attached hereto as Exhibit A and made part of the 

regulation. 

 

 

 

 

 

 

 



SMETHPORT AREA ELEMENTARY SCHOOL 
414 South 

Mechanic Street 
Smethport, 

Pennsylvania 
16749 

814-887-5012 

 
 

The Smethport Area Elementary School Student Handbook is 

intended to serve as a reference book for students and their families. It is 

always important to know and understand the basic rules of the school. 

This handbook includes necessary information   for a successful school 

year. As families, please take the time to carefully read and review the 

information. By the end of the first week of school, return the signed 

portion below to your child’s homeroom teacher. 

 

 

We have read and reviewed the Student Handbook for the 2021-

2022 school year at Smethport Area Elementary School. 

Student Name (print)     

Grade ____________      Date _________  

Student Signature               

Parent Signature   Date _______ 


