
 
 

 

We will educate and inspire our students to reach their full potential and contribute to the world by providing an 
exemplary English language education enriched by our multicultural community. 

ISP Academic Honesty Policy  

Philosophy Statement: 

The attributes of the IB Learner Profile are at the center of everything we do at the 
International School of Panama (ISP).  Beyond academic preparation, we believe that students 
should be principled and ethical individuals and should act with integrity and honesty at all 
times. This implies but is not limited to respect for intellectual property, adherence to 
examination regulations, and submission of authentic work on all assignments and 
assessments.  This policy explains ISP’s expectations for students, teachers, parents and 
administrators/coordinators in upholding the highest academic honesty standards.  By 
upholding these responsibilities and adhering to these guidelines, ISP ensures that appropriate 
standards for academic honesty are articulated and enforced for all students at all grade levels. 
 
What constitutes “Academic Misconduct”? 
The IBO defines academic misconduct as “a behavior (whether deliberate or inadvertent) that 
results in, or may result in, the student or any other student gaining an unfair advantage (or 
that disadvantages other students) in one or more assessment components”. 
 
Examples of academic honesty:  

 Acknowledging the ideas, words and work of others, including works that are 
paraphrased, through accepted forms of citation.  Plagiarism is thus avoided.   

  Participating in acceptable forms of collaboration such as: 
 Sharing class notes 
 Brainstorming for ideas to solve a common problem 
 Participation in a group project assigned by the teacher whereby each 

member is assigned a specific role 

 Adhering to all examination regulations and instructions 

 Avoiding collusion by not allowing one’s work to be copied or submitted by someone 
else 

 Not presenting the same work for different assessment components or IB requirements 

 Not attempting to cheat on tests or attempting to falsify IB documents such as CAS 
records 



 
 

 Not using paid internet services, cheat sites, essay banks or paper mill sites for the 
purchase of essays  

 

Responsibilities for Upholding Academic Honestly 
ISP expects that all community members contribute to upholding these standards and ensuring 
that the attributes outlined by the IB Learner Profile are upheld.   
 
Responsibilities of the Principal/Head of School 

 Provide resources for teachers and librarians to support academic honesty 

 Promote a school culture that actively encourages academic honesty 

 Understand, explain and enforce consequences for academic misconduct  
 
Responsibilities of the IB Coordinator 

 Keep the examination papers secure.  The sealed examination packets will only be 
opened in the presence of students on the scheduled examination date and time. 

 Abide by the examination timetable and schedule set by IBO.  Seek authorization for 
rescheduling in case of conflicts. 

 Ensure that all candidates are supervised at all times in and out of the examination 
room. 

 Release examination papers within the stipulated IBO time, i.e. (24 hours of the end of 
an examination). 

 Ensure that candidates do not receive any undue assistance on IB internal or external 
assessments. 

 Inform parents, students and teachers about academic honesty policy and ensure they 
understand what constitutes academic misconduct. 

 Report to IBO any evidence of academic misconduct. 
 
Responsibilities of the Teachers 

 Teach and explain proper citation conventions and establish clear expectations for 
student written work. 

 Explain to the students what constitutes academic dishonesty and the consequences for 
committing academic misconduct. 

 Assign structured exercises that encourage students to use their own ideas and 
thoughts. 

 Ensure, to the best extent possible, that work submitted by the student is authentic. 
 Document any evidence of academic misconduct and report it immediately to the 

school division head, or the IB Program Coordinator if it involves IB work. 



 
 

 
Responsibilities of the Student 

 Adhere to the school’s honor and technology codes. 
 Ask in advance if collaboration on any assignments is permitted.  Unless the teacher 

permits collaboration on assignments, students must presume that the work is to be 
completed independently. 

 Acknowledge all sources of information and ideas used in all work,  using proper citation 
conventions. 

 Enclose within quotation marks any passages that are quoted verbatim and provide 
references 

 Be informed about proper citation methods and practices. 
 

Furthermore, IB Diploma program students are required to: 
 Read and understand the General IB regulations sections on academic misconduct, 

applicable IB procedures and the appeals. 
 Sign a declaration of authenticity as requested by IB teachers. 
 
 

Responsibilities of the Parent 
 Talk to the children about the value of academic honesty, reinforcing the school’s policy. 
 Read and understand the school’s honor code. In addition, IB Diploma Program parents 

are  required to be familiar with the General IBO Regulations on academic misconduct. 
 Help ensure that the student’s work is his/her own.   

 

Consequences for Academic Dishonesty 
ISP classifies student misbehavior as one of three types: A, B or C. Further details can be found 
in the student handbook and published on the ISP webpage.   Academic dishonesty is classified 
as a type B behavior and the repetition of academic dishonesty is considered a type C behavior.   
The following disciplinary process applies to the Type B Behaviors. Type C behaviors are subject 
to immediate suspension and review by the Principal and Director for possible 
dismissal/expulsion.  
 
Elementary School 
The disciplinary process at the Elementary School seeks to promote responsible behaviors 
appropriate to each student’s age and grade level. Consequences for type B Behaviors include 
verbal and written warnings, a meeting with the principal, in addition to meeting with parents 
and the principal.   



 
 

 
Middle School 
The disciplinary process at the Middle School seeks to establish and preserve a positive learning 
environment and positive conduct while also holding students accountable for inappropriate 
behavior.  Consequences for type B Behaviors include verbal and written warnings, a meeting 
with the principal, a meeting with parents and the principal, in addition to after school 
detentions. 
 
High School 
The disciplinary process at the High School seeks to ensure academic integrity at all times while 
also holding students accountable for inappropriate behavior.  Consequences for type B 
Behaviors include a written warning, a meeting with the principal, parent conference, after 
school detention, in addition to suspension.   
 
International Baccalaureate Diploma Program 
The disciplinary process for Academic Dishonesty at the IBDP level is intended to uphold the 
high school’s honor pledge while also ensuring that ISP adheres to the rules and regulations 
outlined by the IBO.  All suspected cases of Academic Dishonesty result in an internal 
investigation conducted by the IB Coordinator.  After an investigation is carried out, if a 
candidate is found guilty of academic misconduct, the following actions will be taken: 
 
If detected before the work is submitted to IB examiners: 

 The work will not receive credit. 

 The parents will be notified and the incident will be documented in the student’s file 

 The student may be required to redo the work. 

 A student may be ineligible to take the IB exam in the case of a repeated offence and 

the IB Diploma status may be jeopardized. 

If detected after the work has been submitted to the examiner: 

 A school report including the teacher’s statement, student’s statement and IB 

Coordinator’s declaration will be sent to the IBO.  

 Any student found guilty of academic misconduct by the IBO will receive no grade for 

the course and will automatically lose IB Diploma status.  



 
 

High school students not enrolled in the Diploma Program are subject to similar consequences 

through the disciplinary process.  ISP is exploring unifying the disciplinary repercussions for 

academic dishonesty across all its programs and courses. 


