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Make the most of Schoology with 
Assignments and Due Dates



Teachers have two options for 
creating an assignment in 

Schoology.
1. In your Course, choose Add Materials then Add 

Assignment from the drop down menu on the left.



A template will appear in which you will complete all 
necessary information that students will need to complete 
the assignment including: title, directions, any supporting 
attachments and/or Google Resources, and individually 
assign it to specific students if appropriate.  



You can also set the due date. This will 
automatically add your assignment and its 

due date to the class calendar. The 
calendar appears on the right side of your 
class home page. You can manually add 

tests and important due dates by clicking 
the “Add Event” button. 

2.  In your Course, choose Add 
Materials then Google Assignments 
from the drop down menu on the right.



Give permission for Schoology to access your Google 
Drive then a template that mimics the look of 
Assignments in Google Classroom will appear.  There 
you will complete all the necessary information 
students will need to complete the assignment 
including: title, directions, any supporting Google 
Resources as individual copies for each student.



After the assignment has been created, use the edit 
tool in the Gear icon to the right of the assignment 
to update the due date in Schoology so that the 
assignment will appear on the Course calendar and 
on the Upcoming list on the right of the Stream.



To submit an assignment on 
Schoology, students simply follow 
these steps:

Step 1: Locate and click on the 
assignment. The assignment will 
show up in these 4 locations:

● The Course Materials Page
● Under the Upcoming Feed
● On the Calendar
● In the Notifications



Step 2: Click Submit Assignment 
(on the right side)

Step 3: Students will have 3 options for 
turning their work in. They can upload a 
document they have saved on their 
computer by selecting “Upload” and 
attaching the file. They can create their 
work on the blank document in Schoology by 
selecting “Create.” Or, they can import a file 
saved in their Resources (ex. File stored in 
Google Drive) by selecting “Resources.” Once 
the students have uploaded/entered their 
work, they will click “Submit” to turn it in.

In addition, this link provides more details on turning in work via Schoology: 
https://support.schoology.com/hc/en-us/articles/360024499794

https://support.schoology.com/hc/en-us/articles/360024499794


Learn more about assignments by viewing 
recordings from our series of Schoology Parent 
Workshops that have been posted on the 
district website.  Here’s the link: 
https://www.eastorange.k12.nj.us/Schoology

https://www.eastorange.k12.nj.us/Schoology



