
09/09/19  Job Description: Nurse 

Snowy Range Academy 
Laramie, Wyoming 

 
JOB DESCRIPTION:  Nurse 

 
PRIMARY FUNCTION:  To provide health services, health education, and assist in making health-related recommendations 
in the school for students and staff. 
 
QUALIFICATIONS:     
 
 Candidates must hold, or be eligible to hold, a certificate or permit issued by the Wyoming Professional Teaching Standards 

Board with an endorsement as a school nurse.   
 Candidates must hold bachelor’s degree and have current license to practice as a registered nurse in Wyoming. 
 Other desired qualifications include:   

- Ability to use effective communication skills;  
- ability to use time effectively;  
- good organizational skills;  
- ability to serve as a student and staff advocate for health issues;  
- ability to maintain a positive relationship with other staff by collaborating and working cooperatively with them 

(including supervisors);  
- knowledge of physiological, psychological, emotional and educational behavioral development of children and/or 

adolescents;  
- knowledge of and ability to use appropriate technology. 

                                                                                                                                                           
ENTRY QUALIFICATIONS:  

- effective human relations skills; 
- ability to maintain confidentiality; 
- ability to deal well with students in grades K-8;  
- effective communication skills; and ability to serve as an advocate for student needs and act as a liaison between the 

school and various community agencies. 
 
JOB CLASSIFICATION:  Classified Personnel 
 
TERMS OF EMPLOYMENT: 

Length of Contract:   9 months (180 days) 
 
 
JOB DESCRIPTION:    
The school nurse: 

 
1. Responds to medical emergencies and provides first aid for injuries and illness.* 
 
2. Performs health screenings (such as vision and scoliosis) and health appraisals, informs parents of identified problems, and 

makes appropriate recommendations for interventions.* 
 
3. Works with families, health care providers, and other school personnel to meet mandatory state immunization requirements 

for school attendance.* 
 
4. Administers and/or facilitates administration of medication taken at school per district policy.* 
 
5. Develops and implements individualized health care plans for students with special health care needs in collaboration with 

students, their families, staff, health-care providers, and other agencies.* 
 
6. Facilitates wellness education and personal wellness efforts throughout the school and District. 
 
7. Maintains health and first aid supplies in the school.* 
 
8. Provides communicable disease surveillance in the school.  Reports findings to proper authorities.* 
 

9. Consults on environmental health/safety issues in the school and uses and promotes recognized standards of infection control. 
 



10. Participates on health-related committees and teams as appropriate and as requested. 
 
11. Maintains school health records.* 
 
12. Provides appropriate in-services to staff and training to students on health-related subjects. 
 
13. Prepares and submits reports as required.* 
 
14. Works with special services students in: 

a. Initiating referrals for evaluation;* 
b. Providing health assessments/reports;* 
c. Participating as an active member of Special Services multidisciplinary (MD) and IEP teams, as needed;* 
d. Working closely with students who are identified as having a health-related disability by providing direct services, 

monitoring progress with respect to health conditions, and consulting with students, teachers, parents and other 
health-care providers;* and 

e. Maintaining appropriate documentation regarding health services and programs delivered to eligible Special 
Services students.* 

 
15. Responds appropriately to student behavior in the total school environment by enforcing school rules in hallways, on school 

grounds, in other school areas away from classroom, and on school-sponsored trips.* 
 
16.  Provides meaningful, easily understood plans for substitutes.* 
 
17.  Participates in professional growth (such as professional organizations, coursework, workshops, and conferences) and other 

professional activities such as school and/or District committees, task-forces, in-depth studies, or councils.* 
 
18.  Follows the policies and procedures of the school and the District.* 
 
19.  Demonstrates a sense of professional responsibility, such as demonstrating ethical behavior; providing accurate data and 

reports to the school and District when needed; meeting deadlines; maintaining confidentiality; caring for equipment and 
other materials; and dressing appropriately and presenting a good role model. 

 
20. Monitors student attendance and initiates contact with parents if needed* 
 
21. Other related duties as needed and/or required. 
 
*  denotes essential functions 
 

 
PHYSICAL REQUIREMENTS:  
 

1. Able to be mobile over a variety of terrains. 
2. Able to hear normal level of conversation. 
3. Able to carry on a verbal conversation. 
4. Able to move throughout the school. 
5. Able to hold books. 
6. Able to reach shelves up to four-feet high. 
7. Upper body mobility. 
8. Able to lift up to 20 pounds. 
9. Finger dexterity to use a keyboard and to write. 

10. Able to stand, sit, stoop, kneel, and reach 
11. Able to quickly respond to emergencies in other parts of the school  
12. Able to carry 25 pounds. 
13. Able to see with reasonable acuity. 
                                                                                                                                                           


