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Welcome to the Bowie Unified School District!
There is no goal more important than creating and maintaining a safe, supportive, and
nurturing learning environment for every student in our schools.
The most important factor that determines whether or not we achieve this goal, is you,
the student. When you make a commitment to safety, personal responsibility, and
kindness, you are also making a commitment to personal excellence.
Please read this document with your parents/guardians. It is important for you to
understand our standards and expectations for behavior at school. By following the
handbook, you can help our school district become a safer and more supportive
environment for all students and staff.
Amazing schools are places where learning happens, where kids succeed academically and
emotionally, and where learning environments are safe, supportive, and inclusive of all
students. Please do your part to make sure that our schools are amazing.

Bowie School District Governing Board
Michael Myers, President
John Klump, Member

Dean Ragan, Vice President

Nancy-Jean Welker, Member

Jeff Goodman, Member
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FACULTY AND STAFF
SY 2020-2021
Administration
Wendy Conger – Superintendent

Support Staff
William Benning – Business Manager
Christianna Boxx – District Secretary
Bill Lamb – Lead Maintenance/Grounds/Transportation
Alan De La Cruz – Driver/Maintenance
Michael Brannan – Custodian
Maribel Luna - Custodian
Irma Vasquez - Cafeteria
Suzy Brannan- Cafeteria Assistant, Substitute Teacher
Darcy Despain- Psychologist/Counselor
Ron Higgenbotham- Speech Pathologist
Mike Willson - IT

Instructional Staff
Gracie Madrid – Pre-School, Paraprofessional English Language Learning
Maria Christina Dela Cruz- Elementary Teacher
Sonia Dionisio Canilao- Elementary Teacher
Patsy Nyberg – Elementary Teacher
Marsha Gatchalian Gepiga- High School Teacher
Kelly Zamudio –Agriculture/FFA/Yearbook/Welding/Science Teacher
Caila Block - Teacher
Carla Lopez - Paraprofessional
Nyomi Hernandez - Paraprofessional
Christina Salcido - Paraprofessional
Rachel Garza - High School Facilitator
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To the Parent/Guardian

This has been prepared to explain and clarify the procedures,
policies and regulations of Bowie Unified School District #14.
During the school year you will receive letters and
announcements from the administration and teachers regarding
activities happening here at Bowie Schools. In order to be informed, please read all the
letters carefully and share the contents with your son/daughter. We hope that you will
become involved in your child’s education and activities.
The Faculty and staff are available to assist you with any questions and/or concerns. We
thank you for trusting us with the education of your student. We are looking forward to an
enjoyable and productive school year. Go panthers!
Wendy Conger, Superintendent

To the Students:
Welcome to Bowie Schools for the 2020-2021 academic year. We look forward to helping
you accomplish your own worthwhile dreams. Success is possible by attending school every
day on time, participating in the total school program, and being of good character.
Believe – You can do it!
Integrity – Do Right! Don’t Do Wrong.
Goals – Dream Big!
Character – Be Honest and Use Good Manners.
Attitude – Be Positive. Find Solutions.
Teacher – Seek Trusted Mentors.
Student – Be Open to Learn.

Our Mission
It is the mission of the Bowie Unified School District, together with our unique
multicultural communities, to provide and expand fair and equitable quality educational
opportunities for learners so that they may grow and succeed in a global society.
VISION STATEMENT
Where responsible, inquisitive learning begins…
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NOTIFICATION
Parents’ Right to Know, this is a notification from Bowie Unified School District #14 to
every parent of a student in a Title I school that you have the right to request and receive
information in a timely manner regarding the professional qualifications of your student’s
classroom teachers.

NOTICE OF NONDISCRIMINATION
Bowie Unified School District does not discriminate on the basis of race, color, national
origin, sex, age or handicap in admission or access to, or treatment or employment in its
educational programs or activities. Inquiries concerning Title VI, Title IX may be
referred to the Superintendent, and Section 504 may be referred to the Section 504
Coordinator, by calling 520-847-2545.

NOTIFICATION OF RIGHTS UNDER FERPA
1. The Family Educational Rights and Privacy Act (FERPA) affords parents and
students over 18 years of age (“eligible students”) certain rights with respect to
the student’s education records. They are:
2. The right to inspect and review the student’s education records within 45 days of
the day the District receives a request for access. Parents or eligible students
should submit to the school principal (or appropriate school official) a written
request that identifies the record(s) they wish to inspect. The Principal will make
arrangements for access and notify the parent or eligible student of the time and
place where the records may be inspected.
3. The right to request the amendment of the student’s education records that the
parent or eligible student believes are inaccurate or misleading. If the District
decides not to amend the record as requested by the parent or eligible student, the
District will notify the parent or eligible student of the decision and advise them of
their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent or
eligible student when notified of the right to a hearing.
4. The right to consent to disclosures of personally identifiable information contained
in the student’s education records, except to the extent that FERPA authorizes
disclosure without consent. One exception, which permits disclosure without
consent, is disclosure to school officials with legitimate educational interests. A
school official is a person employed by the District as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law
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enforcement unit personnel); a person serving on the Governing Board; a person or
company with whom the District has contracted to perform a special task (such as
an attorney, auditor, medical consultant, or therapist); or a parent or student
serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks.
5. A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional responsibility.
Upon request, the District discloses education records without consent to officials
of another school district in which a student seeks or intends to enroll.
6. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the District to comply with the requirements of FERPA.
The name and address of the Office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, S.W.
Washington, D.C., 20202-4605

PLEDGE OF ALLEGIANCE
Students are expected to stand and show respect to those that participate in the Pledge of
Allegiance.

FIRE, DISASTER, EMERGENCY DRILLS
In each room, evacuation routes are clearly posted. At the sound of the alarms, the
following student behaviors are expected:
●
●
●

Students should leave rooms or outside areas as quickly as possible in an orderly
fashion.
Students in classes are expected to stay with their class and to meet in the
designated area.
Students should not return to buildings until the “all clear” has been announced.

PARENT/GUARDIAN INVOLVEMENT

Parents/guardians are encouraged to be involved with their school. Parents are also strongly
encouraged to volunteer in the classroom, assist with homework, attend school board
meetings, and to serve as chaperones at activities/field trips. It is required to check-in the
office and obtain a visitor’s pass before going to the child’s classroom.
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CLOSED CAMPUS
Bowie School campus is a closed campus. This means that students are not to leave campus,
morning time or lunchtime, and upon arrival at school. Only verified work-study or half-time
students will be permitted to leave campus. If there is a valid request (i.e. doctor
appointment, court hearing), the student must be released through the office. Students
are not permitted access to vehicles and/or parking lot during school hours or at lunch.

STUDENT CHECK OUT
Parents/Guardians must call, come to, or send a written note to the office to request the
early release of a student. All students leaving school early for any reason must be signed
out through the office before leaving.

VISITORS
All visitors to campus must first sign in at the Administrative Office to get a pass. Students
are not permitted to bring visitors or family not enrolled in Bowie Schools. Visitors are
subject to all school rules and regulations. According to ARS 15-507 a person who abuses a
teacher or other school employee on school grounds or while the teacher or employee is
engaged in the performance of his/her duties is guilty of a class 3 misdemeanor-possible
penalty- up to thirty (30) days in imprisonment and/or up to a $500,000 fine. We appreciate
your cooperation in keeping our campus safe.

ATTENDANCE POLICY & PROCEDURES
The parent or guardian is charged by law with responsibility for the student's
consistent school attendance. The superintendent/principal/designee will enforce the laws
regarding attendance, with consideration for the variables that affect children and
families. The superintendent/principal/designee will place emphasis on the prevention and
correction of the causes of absenteeism.
Bowie School District has a four-day school week to encourage students and parents
to make appointments on Fridays. When students miss class during the four-day week, they
probably miss more school than they might for a five-day week. Good school attendance is
required for academic success, and this includes getting to school and to class on time.
If a student is absent, the parents/guardians should call the school office (520-8472545) before 8:00 AM. Upon returning to school, students are required to bring a note
explaining their absence, which must go to the office to get an Admission Slip before going
to class. Failure to call in an absence or to send a note will result in an unexcused absence.
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Considerations
1.)

The following reasons will be accepted as excuses for being absent:
A. Verified Legal Appointment, such as court
B. Religious Holiday
C. Funeral/Death in the family
D. Verified illness or hospitalization
E. Communicable Disease (Flu, measles, etc.)
F. Pre-approved Request/Special Circumstance

2.)

3.)

4.)
5.)
6.)
7.)

8.)
9.)

Absences will only be excused if the office receives written verification within 24
hours of the student returning to school. Any absence unverified by the end of the
next school day is considered unexcused.
The student is responsible for getting all missed work from teachers. The student
will be granted time to complete missed work equal to the time missed (i.e. one makeup day for one day absent).
Students who go on field trips or engage in other school related/sponsored activities
are counted present.
Students who wish to visit colleges, technical colleges, or other postsecondary
institutions will be counted present in school if they follow the proper procedure.
Students who miss classes to be inducted into the United States armed forces will
be counted present in school if proof is provided by the students' recruiter.
Students over 15 years of age must maintain 8 or less absences in each class.
Students not meeting these requirements may be considered choosing not to comply
with school policies [habitually defiant] and may be withdrawn.
In cases where a student is 18 years old and still living with parents, all notices must
come from the parents who are considered the responsible party.
Students enrolling in the preschool program must register and attend kindergarten
in Bowie schools the following year. Transportation is not provided for preschool
children.

No Credit
Students are expected to have at least 80% attendance to earn credit. If a student is
absent more than 10 days in the same class, excused or unexcused, he or she may lose
credit for that class.
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Tardies
 A tardy is being late (unexcused) and/or not in the assigned classroom ready to
learn when the bell rings.
 An excused tardy is when the student reports to the assigned classroom with an
official written pass.
 Three (3) unexcused tardies from the same class shall equal one unexcused absence
for that class, and will be counted towards the cumulative total under No Credit.
Pre-approved request/special circumstance
In certain circumstances when it is necessary for a student to be absent for an extended
amount of time, notification should be made to the school at least thirty (30) days prior to
the absence. Filing a request does not guarantee approval.
The following criteria will be considered:
A. Grades—must have a passing grade in each class.
B. Attendance—amount of prior absences/tardies.
C. Behavior—prior referrals, disciplinary actions, etc.

Students must arrange all class work prior to the absence and complete all work by a
predetermined date.

MAKE-UP POLICY
When a student is absent whether excused or unexcused, they will be allowed to make up
assignments as follows:
➢ The student is responsible for getting all missed work from the teacher(s).

➢ The student will be granted time to complete missed work equal to the time
missed (i.e. one make-up day for one day absent).

PASSES DURING CLASS TIME
Students should not be out of class during class time unless they have a written pass or
referral slip from their teacher. Students should use the restroom, get a drink of water,
get books, etc., before school begins, at lunch, and between periods.
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ENTERING AND WITHDRAWING FROM SCHOOL
Registration: To register in school for the first time, a birth certificate or other
satisfactory evidence of age will be necessary. The school must maintain health records
on each child. Immunization records must be submitted and reviewed before a student
can be enrolled. Students will not be admitted without up-to-date immunizations.
Parents/guardians will be asked to fill out registration forms. Any other information that
will help the child should be provided.
Transfer and Withdrawals: If you plan to move let the school know at least three days
in advance. It is expected that outstanding fees will be paid and all textbooks and library
books will be returned in good condition or paid for before the withdrawal process is
completed.

NOTIFICATION OF CUSTODY ISSUES
You must notify the school of any custody issues surrounding your child. This will help to
insure your child’s safety as well as eliminate any problems that might arise because of
such issues. The school must have in their possession a copy of any legal paperwork
concerning custody issues and your child.

IMPORTANT NOTICE
You must notify the office if you move to a new location, get a new phone or have a change
of phone number or mailing address.

ENROLLMENT IN COLLEGE CLASSES
Students may have the opportunity to enroll in college classes. Prior approval of the
administration is required.

SCOPE OF RULES OFF CAMPUS
Under “Scope and Authority” – School rules may be enforced for conduct occurring off
campus and away from school sponsored events without regard to the time of day where
the motivation for the misconduct arose out of the school environment or the misconduct
affects the educational and orderly mission and function of the district or endangers the
members of the school community.
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FIELD TRIPS
All school rules apply to any student while involved in extra-curricular activities, field trips,
sporting events and any other school related activities. Students who travel to outings in
the school vehicle must return in the school vehicle, unless written parental permission is
approved by the administration in advance. Students are reminded that they represent the
school and community on trips and should show Bowie Pride. Students who fail to cooperate
with the rules are subject to disciplinary action and may be banned from any or all future
trips and outings.

INTERPERSONAL RELATIONS
Students are expected to restrain their physical contact in inter-personal relations.
Excessive displays of affection are considered unacceptable on school premises. Repeated
infractions may be subject to disciplinary actions. No kissing or excessive hugging, as
determined by administration. It is best to keep hands to yourself.

BEHAVIOR EXPECTATIONS FOR ASSEMBLIES & PROGRAMS
Throughout the year, the student body is brought together at assemblies for various
programs. Appropriate behavior during assemblies is required. Booing, whistling, or
distracting the people on stage, in any way, may merit the loss of assembly privileges or
result in other disciplinary action.

FUNDRAISING/SALES/ADVERTISING EVENTS ON SCHOOL PROPERTY
All School related fundraising/sales events must be approved in advance by the Student
Council and the Administration. Any outside advertising of events must have prior approval
of the Administration.

EXTRACURRICULAR ACTIVITIES
In order to participate, students must be passing every class in which they are enrolled.
Students are expected to be in school on the day of extracurricular activities and on the
day after such activities. Students must obey AIA rules and the rules of the Willcox
Unified School District in order to participate in sports/athletics activities.
Eligibility
1.
2.
3.
4.

Passing all classes.
Maintaining satisfactory attendance.
Maintaining satisfactory behavior.
Any other requirement deemed by the Willcox Unified SD
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Required prior to participation in athletics
●

Athletic Packet
Parent Permission for Athletic Participation – signed by parent/guardian
Proof of Athletic insurance (copy of insurance card)
Emergency Consent signed by parent/guardian

●

Physical Examination
New one each school year
Health History must be completed and signed by parent/guardian
Annual Health Questionnaire must be completed and signed by parent/guardian
Physical Examination form must be completed and signed by a physician
Insurance form

REMOVAL OF STUDENTS FROM SCHOOL-SPONSORED ACTIVITIES
The Superintendent of the school may remove a student from a school-sponsored activity
if the principal determines that the student has violated a provision of the student
discipline policies, rules, and/or regulations or if the principal determines that such
removal is in the best interest of the activity or in the best interest of the school as a
whole.
The Superintendent also may remove a student from a specific position, such as
officer, editor, or captain of an activity, without removing the student from the
entire activity.

TEXTBOOKS
Necessary books are provided to students free of charge. However, students are
responsible for each book checked out. If a book is lost, stolen, or damaged, the student
will be responsible for paying for the book.

VALUABLES
Students are cautioned not to bring large amounts of money or valuable personal items to
school. The school is not responsible for students' personal property. Anything brought to
school is the responsibility of the student. The best rule to follow is: If you don’t want to
lose it, don’t bring it to school.

SCHOOL SUPPLIES
Students are responsible to furnish necessary supplies for learning (i.e.: notebook, paper,
pens, and pencils). Please let us know if we can help. Assistance is provided if needed.
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STUDENT COMPUTER ACCESS RULES
The Electronic Information Services (EIS) System has been established for a limited
educational purpose and may only be used for educational purposes. The term “educational
purposes” includes classroom activities, career or professional development, limited highquality personal research and other work-related purposes. Students are not to access
anyone else's computer files. All student computer users and their parents will be
required to sign an appropriate Computer Use Agreement. Students are responsible for
keeping their passwords to themselves and may be held accountable if someone else
violates computer rules on their password. The privilege of using the computer can be
revoked at any time. No unauthorized programs or games should be programmed on hard
drives or networks without prior approval of the Administration. School and network
administrators and their authorized employees monitor the use of information technology
resources to help ensure that uses are secure and in conformity with this policy.
Administrators reserve the right to examine, use, and disclose any data found on the
school’s information networks in order to further the health, safety, discipline, or security
of any student or other person, or to protect property. They may also use this information
in disciplinary actions and will furnish evidence of crime to law enforcement.

STUDENT AUTOMOBILE USE
A student must bring proof of insurance and their driver's license to the office to gain
access to park their car on the school property. Any vehicle driven to school must remain
on the parking lot and not be driven during school hours. Going to and from the parking lot
during classes is strictly prohibited. Student vehicles parked at the school are subject to
search. Careless or discourteous driving may result in loss of the student's privilege to
drive on campus and/or other disciplinary action.

BICYCLE/SKATE BOARD/ROLLER BLADES AND SKATES: USE ON CAMPUS
Use is not allowed on campus during school hours.

HEALTH SERVICES
If a student becomes ill at school, parents/guardians will be notified. The best place for a
child who is ill is at home in the care of an adult. Any student with or recovering from a
communicable or infectious disease will not be permitted in school until the period of
contagion is passed or until a doctor recommends a return. Please, if for any reason your
student is unable to participate in physical activity (i.e.: Recreation and Physical Education
class) please submit in writing a doctor’s notice to the office.
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MEDICATIONS
Written permission from the parent/guardian must be provided to the school for the
administration of prescription drugs or over-the-counter medication. Forms are available
in the office. A student who needs access to prescription drugs or over the counter
medication during the school day shall leave the medication, in the original container, with
the school office. Students, who are in possession of medication, but who have not
followed the directions described above, shall be disciplined according to the school
discipline policy.

DIRECTORY/WEB/PHOTOS INFORMATION
The Office will disseminate directory information on the student as considered necessary,
without further notification, unless the parent/guardian declines in writing to have this
information made public. “Directory information” for a student includes the following:
name of Student and parent/guardian, address, student’s date of birth, grade in school,
extracurricular participation, achievement awards or honors, weight and height if member
of an athletic team, photograph, and school attended before enrolling at Bowie. Pictures of
students are uploaded to the school district website. Sometimes they are posted in
newsletters.
Please contact us in writing if you would not like photos of your child posted on the
website, newsletters, etc.

STUDENT RECORDS
Student records are the property of the school district. Examination of the records shall
be allowed only with proper school officials in attendance. School records shall not be
removed from the school premises without permission of the school authority. The school
office for those authorized to receive them may make copies of all records. Student
records shall be considered professional and confidential and shall be available only under
the conditions stipulated in the Family Educational Rights and Privacy Act.

FREE AND REDUCED LUNCHES
Federal applications for free and reduced lunches will be handed out to all students on the
first day of school. Please Fill out this form and return it to the office for processing as
soon as possible. You will be notified as to your acceptance into the program. Replacement
applications are always available in the office.
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CALLING SCHOOL
If parents/guardians would like to talk with their child’s teacher, they should call either
before classes begin or after the students are dismissed. Parents/guardians may call the
school office during class hours and leave a message with the school secretary. All phone
messages will be delivered at an appropriate time that does not disrupt the
instructional learning.

USE OF SCHOOL/DISTRICT PROPERTY BY STUDENT
Students are expected to use reasonable care while using any District or School property
(JICB). Students must have prior approval from the Administration in order to use any
school/district property off school campus.

RESTRICTION OF PRIVILEGES
The school administration may notify the parents/guardians of privilege restrictions. Such
privileges include cafeteria, library, classroom or laboratory participation, bus use, vehicle
use, school passes, trips, dances, and bicycle use. A report of the restriction will be
recorded in the student’s conduct file.

STUDENT RIGHTS
The constitutional rights of individuals assure the protection of due process of law.

EXERCISE OF FREE EXPRESSION/SPEECH
Students are entitled to express their personal opinions as long as that expression does
not interfere with the rights of others to express themselves or does not interrupt school
or classroom activities.
With respect to written expression and circulation of petitions, students are entitled to
express in writing their personal opinions. These opinions should be signed by the author
and meet standards prohibiting libel (any written or printed material tending to injure a
person’s reputation unjustly), pornography, or intentional distortion or reckless disregard
of facts.
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STUDENT EXPECTATIONS
Each student is responsible for helping to create and maintain a school environment which
is safe and conducive to learning. He/she shall:
●

Model acceptable behavior at school.

●

Be responsible for his/her own actions and the consequences of those actions.

●

Show consideration and respect for fellow students, for the school staff members
and for school property.

●

Display physical and verbal self-control and seek other methods of dealing with
problems.

●

Confer with his/her parents, teachers and the principal in solving recurring
discipline problems.

●

Participate in the development of the school’s student behavior expectations.

●

Work toward understanding and displaying self-discipline.

●

Recognize that students are in school to learn and that order and structure help to
create an environment where safe, productive and uninterrupted learning can occur.

ROLES AND RESPONSIBILITIES
The responsibility of maintaining positive, constructive behavior within the school is a
cooperative effort, shared by students, parents/guardians, teachers, administrators and
support staff. The active involvement of and support by teachers, parents/guardians,
administrators and other school staff is critical in helping the student understand the
value of good conduct and its relationship to individual learning and success. Teaching and
assisting students to develop positive/productive attitudes and behaviors will enable them
to be active learners and valued contributors to the school community.

CONFISCATION OF ITEMS
Items which may disrupt or interfere with the educational process may be removed from a
student, this includes cell phones. Items may be returned to the student’s
parent/guardian. Items which are illegal will be turned over to the police.

UNINTERRUPTED INSTRUCTIONAL TIME
Each school and/or grade level has time designated for uninterrupted instruction. The
school protects instructional time by ensuring classes are not interrupted with
announcements or messages from home. When you have messages, materials, lunch money,
etc., please take them to the school office.
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HOMEWORK
The purpose of homework is to provide additional practice on previously introduced skills
or to enrich classroom experiences. Homework includes such activities as brief drills,
reading, collecting information, sharing ideas with parents/guardians, and
projects/assignments in which the student must use their time in creative thought. The
amount of homework assigned varies based on the student’s grade level.
An additional purpose of homework is to encourage the student to develop effective study
skills, self-discipline, work ethics, and individual discovery habits which are integral and
indispensable elements of a quality educational process. The student is responsible for
understanding homework expectations before leaving school and for completing the
assignments on time. Parents/guardians can support the homework program by providing
the student with time necessary to complete the work and a quiet, well-lighted place to
study.

ELECTRONIC DEVICES
Cell phone use is not encouraged at school. If you choose to send your child to school with
a cell phone, it needs to be in a child’s backpack on silent mode. Students may not take
unwanted pictures of students or staff members with their cell phones or any other device
as it is a violation of the privacy rights of individuals. If a student chooses to disrupt the
classroom or school because of cell phone use, then it will be taken away and given to the
parent/guardian.
Electronic devices such as handheld games, iPads, cameras, or other sound/electronic
equipment are not allowed in the classrooms or academic settings unless permission is given
by the teacher. Students should think carefully before deciding to bring valuable
electronic devices onto campus. The school is not responsible nor does it have the
insurance to cover students’ lost or stolen property. The school will not investigate the
theft of any electronic devices a student brings to school.

LUNCHROOM RULES
▪
▪
▪
▪

Maintain orderly conduct and quiet voice.
Clean the table and floor space where you were seated.
Follow all rules and obey kitchen staff and duty teacher.
Remain seated until excused.
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PLAYGROUND RULES
The playground is only supervised during school hours. Please do not send children
to school before 7:15 am, there is not supervision.
▪ No dogs are allowed on school campus and students who allow their dogs to follow
them to school may be sent back home with their pets.
▪ Students must be under supervision to enter the gym or pool area.
Note: No student should be on school grounds before 7:15 AM or after 4:10 PM without
permission of a school official.
▪

STUDENT DRESS CODE
…cover it up, …clean it up, …and keep it decent!
Further Clarification

➢ Sleeveless attire must cover from the neck to the shoulder.

➢ No short shorts, shorts with holes showing undergarments, etc.
➢ No jeans or pants with holes showing undergarments, etc.

➢ Appropriate footwear is required for purposes of health and safety. Bare feet are
not permitted in any of the buildings or on campus.
➢ Under garments are not to be seen.
➢ Obscene, vulgar, or inappropriate shirts/blouses, or wording on shirts/blouses that
is obscene, vulgar, or refers in any way to alcohol, alcohol products, or producers of
alcoholic beverages, tobacco, tobacco products, or producers of tobacco products,
or banned substances or drugs, or drug paraphernalia, products, or references are
not permitted.
➢ Bandanas or any apparel that is considered to be gang or gang related is not
permitted.
➢ Dressing out, as defined by the teacher, for Physical Education, shop, or labs and
wearing required safety equipment for P.E., shop, or labs is required. Teachers may
exclude students who refuse to comply and assign loss of credit for the class-day.
➢ The Administrator has the final say in dress code issues. Students may be sent
home or excluded from class or school if inappropriately dressed. Students may be
asked to change into clothing the school has on had if dress is inappropriate Please
check your child before they leave the house to ensure they are dressed
appropriately.

At any time, your child could be sent home to change into more appropriate attire.
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DISCIPLINE
The jurisdiction of the school is primarily limited to the school premises or a schoolsponsored function. However, severe violations of the law which occur off the school
premises may result in disciplinary action if continued attendance in school or at a school
sponsored function is likely to be detrimental to the welfare of the majority of students.
Factors to be considered in these cases include the kind of violation which has occurred,
the actual guilt of the student, the previous record of the student and the
cooperativeness of the student and parents/guardians.
In addition, school rules and other reasonable expectations for acceptable student
behavior are extended to include student conduct while going to and from school, off
campus time during the normal school day, lunch hour and released periods and while
attending or participating in any school sponsored activity. A student is considered at all
times and places a member of the Student Body as long as he/she is enrolled in school, and
all rules and regulations shall be binding on his or her conduct. Zero tolerance for drugs
and/or alcohol. Know and understand the School and District’s policies! No tobacco,
cigarettes, electronic cigarettes, or vaping is allowed on school grounds.
STEP ONE: The classroom teacher will notify the parents/guardians by telephone or
letter regarding the problem their child is causing in the classroom. The date and
conclusions arrived at with the parent will be noted on a discipline referral form by the
teacher.
STEP TWO: If the problem is not resolved or recurs following Step One, the classroom
teacher will refer the student to the “designated disciplinarian”. The “designated
disciplinarian” will attempt to mediate the problem by consulting with the student, the
parent and the teacher. The “designated disciplinarian” will record the conclusions
reached on a discipline referral form.
STEP THREE: The student will be sent to the administration with a discipline referral
form. The administration will take whatever action the situation warrants and will record
the outcome on the referral.
We expect every staff member to be treated with respect and dignity just as the student
should receive the respect of the staff. It is imperative that the teacher be in charge of
the class. Anything less would lead to a poor educational opportunity for all. A show of
disrespect toward a staff member or insubordination on the part of the student will not,
under any circumstances, be tolerated.
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Prior Misconduct
Occasions of prior misconduct where a student has previously received discipline can be
considered in subsequent student disciplinary proceedings to justify additional disciplinary
consequences where it is established:
a) The student has not benefited from prior and usually less severe disciplinary
intervention, or:
b) The student is engaging in continued disruptive or disorderly behavior.
Minor Offenses - Consequences
First Offense - Usually verbal warning, sometimes also including loss of free time (lunch
time detention, before and after school detention), and/or the requirement to complete an
extra assignment (such as a written apology or promise of improved behavior).
Second Offense - A verbal warning, parental contact, in-school suspension, and/or
multiple detentions, and additional consequences similar to those described above will be
imposed.
Third Offense - A combination of consequences as described above in addition to a
required parent-teacher conference designed to develop an individual behavior
improvement plan or a behavior contract, or completion of extra assignments. At this
level, out-of-class suspension, including long-term in school suspension may be an aspect of
the punishment.
Repeated Offenses or Serious Disruption of the Classroom or Event
Any student disrupting the learning environment for others in a manner considered serious
in nature, such as loud defiance, profane language, or general insubordination, will be
immediately removed from the classroom or event and sent to the office. Serious
disruptions may be subject to legal action taken by the school and/or criminal charges
being filed. Using progressive consequences, the Teacher and Administrator will
determine the appropriate punishment which may include any of the above consequences
including long-term out-of-school suspension or recommending expulsion from school.
Note: Generally, progressive discipline means a gradually increasing level of punishment for
repeated offenses or for offenses considered more severe in nature. Depending on the
seriousness of each offense, however, any action may be taken out of sequence as deemed
appropriate resulting in the student starting at a more serious consequence.
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HAZING/INITIATION
There shall be no hazing, solicitation to engage in hazing, or aiding and abetting another
who is engaged in hazing of any person previously, currently, or intending to enroll as a
student of the District. “Hazing” means any intentional, knowing or reckless act committed
by a student or group of students, against another student where the act is committed in
connection with an initiation into an organization affiliated with the District; such as,
athletic teams, association order, clubs or similar groups.

HARASSMENT/INTIMIDATION/BULLYING
Bowie Unified Schools are committed to providing a learning environment where students,
staff, and parents may work comfortably and productively, free from these behaviors. A
student shall not harass, intimidate, or bully another person. This includes but is not
limited to threats to use physical, sexual, verbal or emotional abuse to humiliate or coerce
others in an aggressive, antisocial behavior. Some specific examples of such prohibited
conduct include, but are not limited to: Negative or offensive comments, jokes,
suggestions or sexual innuendoes, slang names or labels that other find offensive, talking
about or calling attention to physical or sexual characteristics in a negative or
embarrassing way, blaming the victims of harassments for causing the problems, continuing
certain behavior after an individual has objected to that behavior, displaying or
threatening to display nude or sexual pictures, cartoons, or calendars anywhere on school
property. Prohibited sexual harassment includes unsolicited and unwelcome contact that
has sexual overtones.
Harassing behavior is illegal under both state and federal law and will not be tolerated.
Harassment negatively affects morale, motivation, and the ability to learn. Students who
are the victims of harassment should contact administration immediately.
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ANTI-BULLYING
Bullying shall be defined as repeated or the potential of repeated use of physical, verbal
and/or cyber forces in a negative manner toward or in regard to another person. This may
include, but is not limited to: actions of mal intent concerning age, color, creed, race,
national origin, ancestry, religion, gender, sexual orientation, gender identity, physical
attributes, physical or mental ability or disability political beliefs, socio-economic status,
perceived reputation or family status. Bullying that occurs on school grounds immediately
before, after, or during school hours, anytime the school is being used by a school group,
off school grounds at a school-sponsored event or activity, traveling to/from school or a
school-sponsored event, or off school grounds when actions may be considered a disruption
the school day or education environment. This includes use of any school property or school
issued electronic devices. Bullying is prohibited and is subject to disciplinary action as set
forth in the school anti-bullying policies and procedures.
Bullying definitions:
●

Physical Bullying- The use of force toward a person’s body or personal belongings

●

Verbal Bullying- Using negative and/or damaging words including both spoken and
written, toward or in regard to another person with mal intent.

●

Cyber Bullying- Using social media, email or ele3ctronic devices in a negative
manner toward or I regard to another person. Examples including posting negative
comments, fake profiles, sexting, making fun of photos, tagging photos, Twitter
fights, posting negative videos, texting photos, negative status posts, hate
blogs/pledges, texting rumors, hacking profiles, nasty emails, sending mean
forwards.
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JICK ©
STUDENT BULLYING / HARASSMENT /
INTIMIDATION
The Governing Board believes it is the right of every student to be educated in a positive,
safe, caring, and respectful learning environment. The Board further believes a school
environment inclusive of these traits maximizes student achievement, fosters student
personal growth, and helps students build a sense of community that promotes positive
participation as members of society.
The District, in partnership with parents, guardians, and students, shall establish and
maintain a school environment based on these beliefs. The District shall identify and
implement age-appropriate programs designed to instill in students the values of positive
interpersonal relationships, mutual respect, and appropriate conflict resolution.
To assist in achieving a school environment based on the beliefs of the Governing Board,
bullying, harassment or intimidation as defined by this policy will not be tolerated.
Definitions
Bullying: Bullying may occur when a student or group of students engages in any form of
behavior that includes such acts as intimidation and/or harassment that
A. has the effect of physically harming a student, damaging a student's property,
or placing a student in reasonable fear of harm or damage to property,
B. is sufficiently severe, persistent or pervasive that the action, behavior, or
threat creates an intimidating, threatening, or abusive environment in the form of
physical or emotional harm,
C. occurs when there is a real or perceived imbalance of power or strength, or
D. may constitute a violation of law.
Bullying of a student or group of students can be manifested through written, verbal,
physical, or emotional means and may occur in a variety of forms including, but not limited
to
A. verbal, written/printed or graphic exposure to derogatory comments, extortion,
exploitation, name calling, or rumor spreading either directly through another
person or group or through cyberbullying
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B. exposure to social exclusion or ostracism,
C. physical contact including but not limited to pushing, hitting, kicking, shoving, or
spitting, and
D. damage to or theft of personal property.

Cyberbullying:
Cyberbullying is, but not limited to, any act of bullying committed by use of electronic
technology or electronic communication devices, including telephonic devices, social
networking and other Internet communications, on school computers, networks, forums and
mailing lists, or other District-owned property, and by means of an individual's personal
electronic media and equipment.
Harassment:
Harassment is intentional behavior by a student or group of students that is disturbing or
threatening to another student or group of students. Intentional behaviors that
characterize harassment include, but are not limited to, stalking, hazing, social exclusion,
name calling, unwanted physical contact and unwelcome verbal or written comments,
photographs and graphics. Harassment may be related, but not limited to, race, religious
orientation, sexual orientation, cultural background, economic status, size or personal
appearance. Harassing behaviors can be direct or indirect and by use of social media.
Intimidation:
Intimidation is intentional behavior by a student or group of students that places another
student or group of students in fear of harm of person or property. Intimidation can be
manifested emotionally or physically, either directly or indirectly, and by use of social
media.

Prohibitions and Discipline
Students are prohibited from bullying, harassment, or intimidation on school grounds,
school property, school buses, at school bus stops, at school-sponsored events and
activities, and through the use of electronic technology or electronic communication
equipment on school computers, networks, forums, or mailing lists.
Disciplinary action may result for bullying, harassment, or intimidation which occurs
outside of the school and the school day when such bullying, harassment, or intimidation
results in a substantial physical, mental, or emotional negative effect on the victim while
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on school grounds, school property, school buses, at school bus stops, or at schoolsponsored events and activities, or when such act(s) interfere with the authority of the
school system to maintain order. All suspected violations of law will be reported to local
law enforcement.

Reporting Incidents of Bullying/Harassment/Intimidation
A student who is experiencing bullying, harassment, intimidation or believes another
student is experiencing bullying, harassment, or intimidation is to report the situation to
the Superintendent or another school employee. A school employee who becomes aware of
or suspects a student is being bullied, harassed or intimidated shall immediately notify the
Superintendent. School personnel shall maintain confidentiality of the reported
information.
The initial notification of an alleged incident may be provided verbally. A detailed written
description of the incident and any other relevant information must be provided on form(s)
made available by the school and submitted to the Superintendent within one (1) school day
of the verbal report. Should the Superintendent be the employee who observes, is
informed of, or suspects a student is experiencing bullying the Superintendent shall
document the incident or concern in writing. Failure by an employee to report a suspected
case of bullying may result in disciplinary action up to suspension without pay or dismissal
pursuant to Board Policies GCQF and GDQD.
Reprisal by any student or staff member directed toward a student or employee related to
the reporting of a case of bullying or a suspected case of bullying, harassment, or
intimidation shall not be tolerated, and the individual(s) will be subject to the disciplines
set out in applicable District policies and administrative regulations.
At the time a student reports alleged bullying, harassment, or intimidation the
Superintendent shall provide to the student who has allegedly been bullied, harassed, or
intimidated a written copy of student rights, protections and support services available to
the student and shall notify the student's parent(s)/guardian(s) of the suspected incident
of harassment, intimidation or bullying.
The Superintendent shall investigate all reports of bullying, harassment, or intimidation.
If the Superintendent determines that bullying, harassment, or intimidation has occurred,
discipline will be administered pursuant to Board Policies JK, JKD, and JKE. Regardless of
the outcome of the investigation the Superintendent will meet with the involved students
to review the findings of the investigation. Subject to the restrictions of the Family
Educational Rights and Privacy Act (FERPA) set out in Policy JR, the parent(s) or
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guardian(s) of the involved students shall also be informed of the findings of the
investigation.
Documentation related to reported bullying, harassment, or intimidation and subsequent
investigation shall be maintained by the District for not less than six (6) years. In the
event the District reports incidents to persons other than school officials or law
enforcement all individually identifiable information shall be redacted. Restrictions
established by FERPA on disclosure of personally identifiable student information must be
observed at all times.
The Superintendent shall establish procedures for the dissemination of information to
students, parents and guardians. The information will include, but not be limited to,
Governing Board policies, incident reporting, support services (proactive and reactive) and
student's rights. The dissemination of this information shall
A. occur during the first (1st) week of each school year,
B. be provided to each incoming student during the school year at the time of the
student's registration,
C. be posted in each classroom and in common areas of the school, and
D. be summarized in the student handbook and on the District website, and
the Superintendent shall establish procedures for the dissemination of information to
District employees including, but not limited to
A. Governing Board policy,
B. preventive measures,
C. incident reporting procedures,
D. available support services for students (both proactive and reactive), and
E. student rights.
Information will be provided to staff members at the beginning of each instructional year
and on the first day of employment for new employees.
The Superintendent shall establish procedures designed to protect the health and safety
of students who are physically harmed as the result of bullying, harassment, or
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intimidation. These will include, when appropriate, procedures for contacting emergency
medical services, law enforcement agencies, or both.
Knowingly submitting a false report under this policy shall subject the student to discipline
up to and including suspension or expulsion. Where disciplinary action is necessary
pursuant to any part of this policy, relevant District policies shall be followed.
Law enforcement authorities shall be notified any time District officials have a reasonable
belief that an incidence of bullying is a violation of the law.
Adopted: October 09, 2018

INTERNET
The Internet is available to students and staff. The goals are to “promote educational
excellency by facilitating the resource sharing, innovation and communication. In using the
Internet while on campus, students agree that they have personal responsibility to avoid
misuse and that they will abide by the Acceptable Use Policy. Misuse includes messages
sent or received that indicate or suggest pornography and obscenity, unethical or illegal
solicitation or activities, racism, sexism, and inappropriate language. The same rules apply
to the use of the School or District’s WIFI.

IN-SCHOOL SUSPENSION/OFF-SCHOOL SUSPENSION
A temporary dismissal from school participation, is a disciplinary action that may result
from any infraction of the school rules or regulations and state laws. A student under offschool suspension may not be present on school premises nor participate in or attend any
school activity.

EXPULSION
Expulsion is the permanent dismissal from school participation. A student may be expelled
for the continued open defiance of authority, continual disruptive or disorderly behavior,
or violent behavior that includes use or display of a dangerous instrument or a deadly
weapon.

DURATION OF SUSPENSION
Duration of suspension will be determined by administration. Failure of a student to
respond in a positive way may lead to a recommendation for more severe punishment.
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INTERROGATION/ARRESTS
The personnel of the District shall cooperate fully with the police. When the arrest is
formally made, the District and its employees no longer exercise jurisdiction over the
student. School personnel shall make every reasonable effort to make sure parents have
been notified that a student has been taken into custody.

SEARCHES
The Administration has the right to search and seize property, including school property
temporarily assigned to students, when there is a reason to believe that some material or
matter detrimental to health, safety, and welfare of the student(s) exists.
Students have no reasonable expectation of privacy. Lockers, desks, storage areas,
vehicles on campus, etc. may be inspected by school personnel at any time with or without
reason, or with or without notice, and without permission of the student or the student's
parent/guardian.

DUE PROCESS
In disciplinary cases, students are entitled to due process. Students will:
➢ Be informed of accusations against them.

➢ Have the opportunity to accept or deny the accusations.

➢ Have explained to them the factual basis for the accusations.

➢ Have a chance to present an alternative factual position if the accusations are
denied.

GRIEVANCE PROCEDURE
Students who feel that they have a legitimate issue concern (i.e.: discrimination) with a
Bowie Unified School District staff member must follow the following procedure:
1. Address the issue with the person who the problem is between.
2. If there is no resolution, the student must put the problem in writing and address it
with the Administration.

BUS BEHAVIOR
Pupils who ride the bus are under the authority of the bus driver during their
transportation. Failure to follow these rules may result in the loss of privilege of riding
the school bus. School disciplinary measures may also be applied.
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STUDENT CODE OF CONDUCT (JIC)
The following is a summary of common transgressions including specific descriptors.
DISRUPTIVE CONDUCT (JICF)
●

Obstructing Operations

●

Unlawful Assembly

●

Riot

●

Interference with the Peaceful Conduct of Educational Institutions

●

Pulling fire alarm when no fire or danger

(Use of cellular phones and pagers or any electronic device that rings or buzzes or
otherwise causes a disruption or distraction in class).
INTERFERENCE WITH DISCIPLINARY AND ADMINISTRATIVE PROCEEDING
●

Influencing a Witness

●

Tampering with a Witness

●

Tampering with Physical Evidence

●

Obstructing an investigation

DEFIANCE OF AUTHORITY
●

Resisting Authority

●

Insubordination

THE OBLIGATION OF THE STUDENT TO BE TRUTHFUL AND HONEST IN
INTERACTION WITH MEMBERS OF THE SCHOOL COMMUNITY
●

Falsification of Written and Oral Statements.

●

Forgery

●

Failure to Answer Truthfully Inquiries of Authorized School Personnel

CHEATING/FORGERY
●

Forgery

●

Obtaining a Signature by Deception

●

Tampering with a District Record

●

Plagiarism

●

Unauthorized Possession or Knowledge of Testing Materials
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●

Submission of Work or Answers of Another as One’s Own Work

THEFT, EXTORTION
●

Theft

●

Theft by Extortion

●

Robbery

MISREPRESENTATION THAT ACTIVITY IS SCHOOL SPONSORED
MISCONDUCT INVOLVING COMPUTER OR INTERNET (OR WIFI)
POSSESSION AND USE OF TOBACCO (JICG)
●

Student accepting or receiving tobacco

●

Possession or use of tobacco on school premises or at school events.

ALCOHOL, DRUGS, DRUG PARAPHERNALIA AND MATERIALS THAT ARE DESIGNED TO
LOOK LIKE THESE AND VAPOR RELEASING SUBSTANCES
●

Possession, distribution and sale of a vapor-releasing substance containing a toxic
substance; regulation of sale.

●

Possession, distribution, use or sale of marijuana, dangerous drugs, narcotic drugs
or alcohol on school grounds or near schools or at school activities.

●

Possession, distribution, use or sale of look-alikes of marijuana, dangerous drugs,
narcotic drugs or alcohol on school grounds, near schools or at school activities

●

Distribution of any of the above prohibited substances with knowledge they will be
used or possessed at school activities.

VANDALISM AND DESTRUCTION OF DISTRICT PROPERTY
●

Damage

●

Defacing or damaging any building, structure or place used as a school or as an
educational facility

●

Damage to School Property

(Accidental destruction: Damage to School Property not expressly intended to occur.)
POSSESSION OF WEAPONS OR DANGEROUS ITEM (JICI)
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●

Weapon means any of the following: firearm, knife, destructive device, and
dangerous instrument.

●

Misconduct Involving Weapons (The above includes display of, possession and use of
weapons)

●

Misconduct Involving Simulated Weapons and Explosive Devices (The above includes
display of, possession and use of simulated weapons and explosive devices)

●

Minors Prohibited from Carrying or Possessing Firearms or Simulations (A nonlethal dangerous item is a laser pointer)

POSSESSION OF DANGEROUS OR HARMFUL SUBSTANCES (i.e. mercury or acid)
THREATS, ASSAULTS, FIGHTING, BULLYING (JICF)
●

Endangerment

●

Threatening or Intimidating

●

Assault

●

Verbal abuse

●

Stalking

●

Racial Slurs

●

Hazing (JICFA)

●

Any type of bullying (Physical, verbal, cyber)

INITIATION AND HAZING (JICFA)
DEFAMATION
●

Libel and invasion of Privacy

OBSCENITY, VULGARITY
GAMBLING
INAPPROPRIATE ACTIVATION OF EMERGENCY ALARMS AND FIRE CONTROL
DEVICES OR FALSE REPORTING
BOMB THREAT
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ARSON
●

Reckless Burning

●

Arson of a Structure or Property

●

Arson of an Occupied Structure

UNAUTHORIZED ENTRY OR ACCESS
●

Unauthorized Manufacture, Duplication, Use or Possession of Key to a Public
Building

●

Criminal Trespass

●

Burglary

●

Unauthorized access or entry by electronic means into District property or
programs

TRUANCY/TARDINESS (JHB)
●

Compulsory School Attendance

●

Unauthorized Departure

ENDANGERING HEALTH AND SAFETY OF OTHERS
●

Increasing Likelihood or Causing Hazardous Condition

●

Increasing Likelihood or Causing Condition which presents a health Risk

(Throwing objects without strict supervision, such as water balloons, rock, pencils, etc.)
PROHIBITION OF BEING ON CAMPUS WHILE SUSPENDED OR EXPELLED
ATTEMPT TO ENGAGE IN MISCONDUCT
ASSISTING OR ENCOURAGING ANOTHER TO ENGAGE IN MISCONDUCT
DISPLAY OF AFFECTION
PHYSICAL SEXUAL CONTACT
SEXUAL HARASSMENT POLICY (ACA)
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●

Improper sexual advance

●

Requests for sexual favors

●

Verbal or physical conduct of a sexual nature

(Complaints should be filed in writing to the superintendent.)
Note:
All school rules are subject to change as necessary during the school year. The
administrative team, in cooperation with the faculty and school board, shall have the
final say in these matters.

STUDENT BEHAVIOR
All disciplinary infractions will be considered as Tier 1, 2, 3. This section defines each
disciplinary Tier and outlines the consequences should a student choose to break a rule or
policy.
Each infraction builds upon other infractions, regardless of the Tier, and disciplinary
consequences will be based on the total number of infractions.

Tier 1 – Classroom Misconduct
Misbehaviors that impede orderly classroom procedures or interfere with orderly
operation of the classroom. These misbehaviors can usually be handled by an individual
staff member but sometimes require the intervention of other school support personnel.
Chronic misconduct will result in referral to Administration and will be treated as a Tier 2
infraction.
Examples of Tier 1 – Classroom
Misconduct Infractions
●

Disrespectful to others

●

Disruptive in Class

●

Profanity/Inappropriate Language

●

Refusal to follow directions

●

Unprepared for Class

Consequences for Tier 1 – Classroom
Misconduct
1.

Verbal warning from the
teacher.

2.

Parent notification and teacher
consequence delivered.
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3.

Parent notification and student
assigned to detention.

4.

Parent notification, referral to
administration, student
assigned to detention and loss
of privileges.

Tier 2 – Serious Misconduct
Students are expected to conduct themselves in a manner that is not disruptive in the
classrooms, office, and other areas of the campus, authorized activities or school busses.
Consequences are handled through the office.
Examples of Tier 2 – Serious Misconduct
Infractions
●

Accidental Destruction

●

Cheating/Forgery

●

Computer Misconduct

●

Defamation

●

Disorderly Conduct

●

Display of affection

●

Ditching

●

Dress Code Violation

●

Lying

●

Stand by Watcher

●

Student Conflict

●

Taunting

●

Trespassing

●

Vandalism

●

Chronic Tier 1 – Classroom Misconduct

Consequences for Tier 2 – Serious
Misconduct
1.

Parent notification, student
assigned to detention.

2.

Parent conference, student
assigned to short-term
suspension and loss of
privileges.

3.

Long-term suspension,
possibility of expulsion
recommendation, and/or
placement in alternative
education setting.

4.

Withdrawal from school, or
placement in alternative
education setting, or expulsion.

Tier 3 – Gross Misconduct & Insubordination
Student conduct must be orderly, proper and reasonable on school property, at authorized
activities and on the school buses. Additionally, students must obey proper and reasonable
orders given to them by teachers, and authorized personnel on school property, at
authorized activities and on the school buses.
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Any student who physically attacks or verbally abuses a teacher or other authorized
personnel; willfully and repeatedly violates rules and regulations; seriously disrupts the
educational process and the orderly operations of the school; deliberately or willfully
refuses to obey a reasonable and proper order or who repeatedly refuses to obey orders;
possesses harmful and/or illegal substances; poses a danger to the safety of others—is in
violation of Tier 3 expectations. Consequences are handled through the office.
Examples of Tier 3 – Gross Misconduct &
Insubordination
●

Abusive Language Towards Teacher or
Staff

●

Alcohol/Drugs

●

Arson/ Explosives

●

Bomb Threats

●

Burglary/Breaking & Entering

●

Drug Paraphernalia/Materials
Designed to Look Like

●

Fighting

●

Possession of Dangerous/Harmful
Substances

●

Robbery

●

Sexual Harassment/Sexual Assault

●

Theft/Larceny/Extortion

●

Threats/Intimidation/Bullying

●

Tobacco/Vaping/Electronic cigarettes

●

Weapons

Consequences for Tier 3 – Gross
Misconduct & Insubordination
1.

Parent conference, loss of
privileges and any or all of
the following shall also be
applied: short-term
suspension, long-term
suspension, recommendation
for expulsion, placement in
alternative education setting,
file criminal charges.

2.

Parent conference, long-term
suspension, and/or withdrawal
from school, recommendation
for expulsion, placement in
alternative education setting,
file criminal charges.

Note:
Generally, progressive discipline means a gradually increasing level of punishment for
repeated offenses or for offenses considered more severe in nature. Depending on the
seriousness of each offense, however, any action may be taken out of sequence as deemed
appropriate resulting in the student starting at a more serious consequence.

GRADUATION REQUIREMENTS
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A student must earn 22 credits in a variety of subject areas to be eligible for graduation
in accordance with requirements of the State Department of Education and standards set
by the Bowie Unified School District
Governing Board. Students are required to
be currently enrolled in Bowie High School
and have completed all requirements prior
to participating in the commencement
exercises for their graduating class. These
credits must be in the following areas of
study:

AWARDING OF CREDIT POLICY
One credit is awarded for satisfactory achievement and attendance in a course for one
full year. One-half credit equals one-half year (semester) successfully completed. A
standard 3-credit college course is equivalent to one-half high school credit.

GRADING DESIGNATIONS
We have high expectations for students at Bowie Schools and have adopted the following
grading scale:
Letter

Percent

Grade Point

A

–

90-100

=

4.0

B

–

80 - 89

=

3.0

C

–

70 - 79

=

2.0

D

–

60 - 69

=

1.0

F

–

0 - 59

=

0.0
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ATHLETIC LOCKERS
Athletic lockers are assigned to students who are enrolled in any athletic activities with
the Willcox Schools, strength training classes or extracurricular sports. There is no
reason for lockers to be shared, as each student will have his/her own. In the best
interest of security, students are cautioned not to tell anyone else the combination of
their locker. As soon as one other person besides you knows your combination, your locker
is no longer secure.
The security of each student's property is his/her responsibility. You are cautioned not
to store valuable items or large sums of money in your locker. Students who store
items of value in their lockers do so at their own risk. Students who fail to comply with
proper security measures should not expect administrative assistance in locating lost items
or future assistance in resolving the problem.
Students are also responsible for the care and cleanliness of their lockers.
Repair of damage done to your locker and the cost of cleaning an inordinately dirty locker
must be paid by you before you check out of school. Lockers are the property of the
school district, and the school reserves the right to inspect student lockers at any time.

Immunizations
Every student must have:
1.
2.
3.

An up-to-date immunization history on file.
Proof of immunization must be provided from a documented source. State
regulations allow for exemption of the basis of medical or personal belief.
Parents will be notified when their child is due for an immunization. In
accordance to Arizona State Law (A.R.S. 15-872), the appropriate immunization
must be obtained by the specified date or the student will be excluded from
school until proof of the immunization or exemption ID provided.

Student Travel
All students who travel as representatives of the Bowie Unified School District are
governed by a single set of general rules:
1.

Students are expected to act at all times in a way that will bring credit upon the
group.

2.

The school dress code applies on trips when outside the bus.
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3.

Students are to be in their assigned rooms at 10:00 p.m. unless travel times or
finish times dictate late arrival. Students are to remain in their assigned rooms
after 10:00 p.m., unless they are accompanied by their sponsor.

4.

Boys and girls will not occupy the same bedrooms at any time, unless sponsors
are present.

5.

Sponsors may ask for keys for each room at 10:00 p.m. Sponsors will have the
right to check rooms as they see the need.

6.

Students must submit all completed appropriate parent release and parent
permission forms.

7.

Students may be released from the sponsor's supervision to return with their
parents from an activity, however, releasing students to someone other than a
parent or guardian will be reviewed on an individual basis after a previous
written request has been received by either the athletic director or principal.
If this permission has been granted by the school personnel, the parent or
guardian must sign a waiver of liability on behalf of the school.

8.

These requests should be minimal as the camaraderie, teaching, learning and
team atmosphere should continue well after a game or activity has been won or
lost.

9.

Groups traveling or performing are to be guided by the same rules and
regulations as are athletes.

BUS TRANSPORTATION
Arizona Education Code (15-342) gives the local school district the discretionary powers
to provide transportation if it is deemed to be in the best interest of the district. Bus
transportation, therefore, is a privilege not a right. All students will be eligible to be
transported as long as they follow the following bus rules:
1.
2.
3.
4.
5.
6.

Follow the bus driver's directions.
Stay in assigned seat and face forward.
Keep hands, feet and objects to self and inside the bus.
Do not eat or drink, except as pre- arranged.*
Do not possess or use illegal substances or objects.
Do not be rude to others.

* Eating/drinking may be allowed if prearranged with the transportation supervisor.
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The bus drivers will have the responsibility of providing all students a safe trip to and
from school and activities.
An assertive discipline plan for students who do not follow school rules will be followed.
This plan will include:
Verbal Warning
2. Meeting with principal, driver and student.
3. Meeting with principal, driver, student and transportation supervisor; parent
notification and one week of school attendance without bus service.
4. Meeting with principal, driver, student, parent(s) and transportation supervisor.
Thirty (30) days of school attendance without bus service.
1.

Bus service is provided before/after school. Also, the district will provide an activity bus
after practice. The activity bus will run each day of organized practice (Monday through
Thursday) at 5:45 from the middle school and 6:00 from the high school. Bus evacuation
drills will occur each semester per state and school policy.

SCHOOL BUS SAFETY PROGRAM
This checklist may be used by District officials as a guide for transportation documents or
transportation handbooks.
Arriving at Pickup Point
Be on time. Leave home in good time so that you will arrive at the pickup point
before the school bus.
2. If you have to walk along the road to reach the bus stop, walk on the left side
facing oncoming traffic.
3. Walk on the shoulder of the road where possible, and not on the traveled portion.
4. If other students are waiting at the bus stop, get in line without pushing or
crowding and stay off the roadway.
1.

Boarding the Bus
1.
2.
3.
4.
5.

Line up in single file, with younger children in front, so they can board first.
Wait until the bus comes to a complete stop before attempting to get on board.
Board the bus quickly but without crowding or pushing.
Never run on the bus, as the steps or floor may be slippery, especially in winter
time. Place your foot squarely on the step, not on the edge, and use the handrail.
Be particularly careful if you are carrying books or parcels, as it is difficult to see
the steps and to hold the handrail.
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6. Go directly to your seat and sit straight, well to the back of the seat, and face the

front of the bus.

Conduct on the Bus
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.

The bus will not move until all passengers are seated.
Remain seated throughout the trip, and leave your seat only when the bus has
reached its destination and comes to a complete stop.
Keep your books and parcels on your lap or put them under the seat or on the
luggage rack.
Keep the aisle clear.
Do not talk to the driver except in case of emergency.
Avoid doing anything that might disturb the driver or interfere with his
work. Refrain from loud or boisterous talking or yelling.
Never stick hands, arms, head or feet out of the windows of the bus.
Do not open windows without the driver's permission.
Do not throw anything within the bus or out of a window; you might injure a
pedestrian or force a motorist to make a dangerous maneuver.
Do not touch the emergency door or exit controls or any of the bus safety
equipment.
Do not discard refuse in the bus. Eat at home or school, but not on the bus.
Obey promptly the directions and instructions of the school bus driver.

Prohibited Items
Tobacco is not allowed in a school bus.
2. Alcoholic beverages shall not be carried in a school bus.
3. Insects, reptiles, or other animals shall not be transported in a school bus
(AACR17-4-507(G) (7).
4. No weapon, explosive device, harmful drug or chemical shall be transported in a
school bus.
1.

Exit from the Bus
Remain seated until the bus has reached its destination and comes to a complete
stop.
2. Do not push or crowd on the bus.
1.
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EFDA ©
COLLECTION OF MONEY / FOOD TICKETS
Meal Charges
To ensure students receive the nutrition they need to stay focused during the school day
the District shall maintain a meal charge program that minimizes identification of children
with insufficient funds to pay for school meals and maintain the financial integrity of the
district food service fund account. Further, the District shall abide by program regulation
7 CFR 245.5 by providing parents and guardians of all children who attend the school in
the District information regarding the availability of reimbursable school meals and must
be provided, in writing, information about applying for free or reduced price meals. The
District will promote activities to involve students and parents or guardians in the school
meal programs and inform families about the availability of all District meal programs. The
District shall include students, families, and the school community in establishing and
developing a communication plan for the District's meal charge policy that complements
the public announcement of meal eligibility requirements in 7 CFR 245.5 and is consistent
with the involvement required in 7 CFR 210.12.
The District provides the following regarding meal charges:
A. For all types of reimbursable meals, students in grades up to and including
eighth (8th) grade are allowed to charge up to three (3) meals.
B. A student in grades up to and including eighth (8th) grade who has reached the
limit of three (3) charged meals will be provided an alternative meal.
C. Students in grades nine (9) through twelve (12) may not charge meals.
D. No lunch charges will be allowed under any circumstances during the last ten
(10) days of the school year.
At least one (1) advance written warning communication shall be given to the student and
parent/guardian prior to providing additional meals beyond the conditions established by
the District. The written communication shall explain the procedure should the student
not have sufficient funds to pay for a meal.
The District shall make a reasonable effort to collect unpaid meal charges classified as
delinquent debt. The District shall ensure that efforts to collect delinquent debt do not
have a negative impact on the student involved. Such efforts shall focus primarily on the
parents or guardians responsible for providing for the student's funds for meals. When
the District determines that collection efforts for delinquent debt are useless or too
costly, the debt must be reclassified as "bad debt" as defined in 2 CFR 200. 426. Bad
debt must be written off as operating loss. However, "bad debt" must be restored using
non-federal funds. Delinquent meal charges that are converted to "bad debt" must be
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recorded and maintained in accordance with record retention requirements in 7 CFR
210.9(b)(17) and 7 CFR 210.15(b).
Adopted: August 13, 2020
School Place Conduct for Employees, Families, and Visitors
The safety of our students, employees, and visitors is of utmost importance to Bowie
Schools. To that end, acts of violence or intimidation will not be tolerated on the school
property or other places where we conduct business.
Unacceptable behavior and actions include but are not limited to:
•
•
•

Abusive Language

Aggressive Language
Threats of any kind
• Physical Contact

Activity on the school property is videotaped and anyone in engaging in such behavior or
actions will be asked to stop and/or they will be asked to leave. As a final course of action,
and in order to promote safety to all, we will call 911 if deemed necessary.
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“THE BOWIE HIGH SCHOOL ANTHEM”

ALL HAIL, BOWIE HIGH SCHOOL TO YOU!
MAY WE EVER BE LOYAL AND TRUE.
PROUDLY YOUR PRAISES WE SING,
THROUGH THE AGES MAY THEY RING,
AND ALL THROUGH OUR LIVES WE’LL RECALL,
THE SCHOOL THAT WE LOVE BEST OF ALL,
ALL HAIL, BOWIE HIGH SCHOOL TO YOU!
THE RED AND WHITE,
THE RED AND WHITE
WILL REIGN FOREVER!
RAH, RAH, RAH-RAH-RAH!
RAH, RAH, RAH-RAH-RAH!
RAH, RAH, RAH-RAH-RAH!
BOWIE!!
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Electronic Information Services User Agreement
Please read this document carefully. When signed it becomes a binding agreement.
Terms and Conditions
Acceptable Use- I will use the service to support personal educational objectives within the
educational goals and objectives of the Bowie School District. Inappropriate use may result in
cancellation of use of information server and/or appropriate disciplinary action. I will not submit,
publish, display, or retrieve materials forbidden by statutes, laws, or District policies and
regulations.
Personal Responsibilities- I will report any misuse of the information service to a parent, teacher,
or the system administrator, as appropriate.
I understand that many services and products are available for a fee and acknowledge the
responsibility for any expenses incurred without District authorization.
Network Etiquette- I am expected to abide by the generally acceptable rules of network
etiquette. Therefore, I will:
•
•
•

Be polite and use appropriate language. I will not send, or encourage others to send;
abusive messages.
Respect privacy. I will not reveal any home addresses or personal phone numbers.
Avoid disruptions. I will not use network in any way that would disrupt use of the
systems by others.

Services- The School District specifically denies any responsibility for the accuracy of
information. While the District will make an effort to ensure access to proper materials, the user
has the ultimate responsibility for how the electronic information service (EIS) is used and bears
the risk of reliance on the information obtained.
Student or District Employee – Read and Sign Below:
I have read and agree to abide by the School District policy and regulations on appropriate use of
the electronic information system, as incorporated herein by reference. I understand and will abide
by the provisions and conditions indicated. I understand that any violations of the above terms and
conditions may result in disciplinary action and the revocation of my use of information services.
User’s Name (Print): ____________________________________________________
User’s Signature: _______________________________________________________
School:_________________________________ Grade (if student):___________

Page 1 of 2
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Parent or Guardian Cosigner – Read and Sign Below
As the parent or guardian of this student, I have read this agreement and understand it. I
understand that it is impossible for the School District to restrict access to all
controversial material, and I will not hold the District responsible for the materials
acquired by the use of the information services. I also agree to report any misuse of the
information services to a School District Administrator. (Misuse may come in many forms
but can be viewed any messages sent or received that indicate or suggest pornography,
unethical or illegal solicitation, racism, sexism, inappropriate languages, or other issues
described in the agreement)
I accept full responsibility for the supervision if, and when, my child’s use of the
information services is not a school setting. I hereby give my permission to have my child
use electronics for educational purposes
Parent/Guardian’s Name (print):
_____________________________________________________
Parent/Guardian’s Signature: ________________________________ Date: __________

Page 2 of 2
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Insurance Affirmation for Interscholastic Sports
Student’s (printed) Name:__________________________________________
Grade:____________
Dear Parents/Legal Guardians/Students:
All student athletes MUST provide proof of insurance coverage or purchase the
school insurance plan. The available plan options for coverage available for those who have
no personal medical coverage. The current costs are listed below. Athletes must return
this form prior to participation in any sport.
Tammy Hall

Tammy Hall
Athletic Director
INSURANCE AFFIRMATION FOR INTERSCOLASTIC SPORTS
I wish my child to participate in interscholastic athletic activities and affirm that he/she
has hospitalization and medical insurance as indicated below.
Personal Family Insurance Provider:
__________________________________________________
Policy/Group Number:_____________________________

Page 1 of 2
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I wish to purchase the Student Insurance Plan Option circled below:
Accident Only Coverage Plans

Low Option

High Option

24-Hour

$79.00

$177.00

24-Hour, Summer Only

$26.00

$37.00

At-School

$25.00

$33.00

High School Football, Full Year

$130.00

$198.00

High School Football and At-School (Covers all
athletics)

$155.00

$231.00

High School Football and 24 Hour (Covers all
athletics)

$209.00

$315.00

$5.00

$5.00

Policy Administration Fee (Add cost to each
policy)
Total Cost (Policy + Administration Fee)

NOTE FOR SCHOOL INSURANCE: To purchase insurance please go online to
www.studentinsurance-kk.com. Follow instructions and bring a copy of the
confirmation insurance card to Mrs. Hardy in the Willcox High School Office. NO
CASH ACCEPTED Credit Card purchases only.
Signature:_______________________________________________________Date:_
__________

Page 2 of 2
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FUTURE FARMWORKERS OF AMERICA (FFA) STUDENT USE AGREEMENT
To be used by students and their parents for participation in FFA Program that is
overseen by Bowie and San Simon.
Student: ___________________________ Grade: ______________
FFA Teacher: _______________________
Dear Parent(s)/Guardian(s):
Bowie is pleased to offer an FFA program to your child. Because exposure to and
working closely with any animal may pose some risk, and because allergies, asthma, immune
problems, and/or other health concerns may make animal contact inappropriate for some
students, I require prior parent/guardian permission for student contact with animal(s) in
this program. Incidentally, we already prohibit the following animals at our District:
venomous or toxin-producing animals (e.g., certain spiders, insects, reptiles, and amphibians
– unless part of an established, brief and keenly monitored educational program), wild or
exotic animals, mammals at high-risk for transmitting rabies (e.g., bats, raccoons, skunks,
foxes, and coyotes), non-human primates, stray animals, aggressive/unpredictable animals
or others determined by me to be inappropriate for contact with students at the District.
In addition to her regular and expected duties related to the program, our FFA
teacher will supervise all initial FFA student-animal contact sessions, offer guidance for
the proper ongoing care of participating FFA animal(s), encourage ongoing appropriate
treatment of the animals and disposal of animal waste, and provide transportation when
necessary.
Your participating child must in turn work hard, and abide by all related District
Governing Board Policies as well as any FFA teacher or administrator-provided guidelines
and directions. He or she also must contribute the following to defray the additional costs
of this program, which includes cost of transportation $_________/year or semester
(circle one).
Under no circumstances are students allowed to _______________________.
Please complete and return this form to me at the District Main Office by
___________________________(insert date).
If you have any questions or concerns, please feel free to contact me
at___________________________ (insert contact information).
Page 1 of 2
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To Be Completed by Parent/Guardian:
_____ I have read and understood the above, and I do permit my child identified above
to participate in this program. I further agree to indemnify and hold harmless the School
District and its employees and agents against any claims, except a claim based on willful
and wanton conduct, arising out of my child’s participation in this program.
_____ I do not want my child identified above to be a part of this program.
______ I have enclosed the required participating Student Fee. My check is made out to

________________________.

___________________________
Parent/Guardian Name (please print)
___________________________
Parent/Guardian Signature

___________________________
Date

Date Adopted: 2020

Page 2 of 2
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Code of Conduct Student Handbook
This form must be signed and date by you and your parent/guardian after reviewing the
2020-2021 Student Handbook. This form below must be returned within 5 days of
receiving it.
The Bowie School District strives to be one of the best school districts. We can accomplish
this mission by working as a team with you, parents/guardians, faculty, and the community.
You, the student, are the most critical member of the team. With your commitment to
excellence, safety, personal responsibility, and kindness, we will continue to grow and excel.
Your success as a valued and critical member of the team can be measured when:
●
●
●
●

You take responsibility for your actions
You help create a positive school culture and climate
You are proud of your school
You always do your best

Read, sign and return …
I have read and understand the Policy and Procedures of Bowie USD #14. I agree to abide
by the Policy and Procedures as stated in this student handbook/code of conduct for SY
2020-2021 and to accept the consequences if the policies and procedures are not followed
as instructed in this student handbook/code of conduct.
___________________________________________________________________
Printed Parent/Guardian Name

Date

Printed Student Name

Date

___________________________________________________________________
Parent/Guardian Signature

Date

Student Signature

Date

Teacher’s Name_______________________________
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Willcox Unified School District
Summer Workout 2020
Waiver, Release, and Assumption of Risk Form
On behalf of myself, my household members, and my minor child,
,
I hereby give permission for my child to attend the ________________________
workout at Willcox High School. My child and I are familiar with, and knowingly and
voluntarily accept any and all risks associated with attending summer workout at a school
campus. I acknowledge that my child’s participation in this program is wholly voluntary and
is not part of any regular school curriculum.
I specifically assume all risks and hazards associated with my child’s participation in the
workout including, but not limited to, the risks associated with the novel COVID-19 virus. I
understand that my child will be associating with staff and other children and may
contract COVID-19, and other viruses and diseases through my child’s participation in the
workout. Although the children and staff may their temperatures taken upon entering the
camp, that precaution is not nearly adequate to prevent the spread of COVID-19 given,
among other things, the relatively long incubation period, and the fact that many infected
persons are asymptomatic. I understand and voluntarily assume the risk that my child may
acquire COVID-19, and that COVID-19 may subsequently be transmitted from my child to
me, my family, and members of my household.
While instruction and reasonable supervision will be provided, coaching staff cannot ensure
my child’s safety. Accidents and injuries happen, and it is impossible to eliminate the risk
that my child will suffer an injury or illness.
I certify that my child is in good health, has no fever, and has no current issues that make
it unsafe for my child to participate in the workout, which may not have a medical
professional on staff. I will notify the school and not send my child to the workout in my
child develops a fever or illness or tests positive for COVID-19. I acknowledge that my
child and I are responsible for ensuring that he or she takes any necessary medication, and
for avoiding any allergies. In the event of a medical emergency, 911 will be called and I will
be responsible for any and all costs of medical treatment.
Page 1 of 2
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To the fullest extent permitted by law, I hereby agree to waive, release, and discharge
any and all claims, causes of action, damages, and rights of any kind against the school, the
school district, its insurers, the district’s governing board, and all of their respective
employees, agents, representatives, and volunteers (the “Released Parties”) arising from or
relating in any way to any damage, injury, trauma, illness, loss, unwanted contact,
harassment, disability, dismemberment, or death that may occur to my child, me, or my
household members – whatever the cause – due to my child’s participation in the workout.
This includes, without limitation, any claim arising from the negligence of the Released
Parties.
I further agree not to sue the Released Parties, and to defend and indemnify the Released
Parties for all claims, damages, losses, or expenses, including attorney’s fees, if a suit is
filed concerning an injury, illness, or death to me, my child, or my household members
resulting from participation in the workout.
Parent/Guardian Name (Printed)
________________________________________________________
Parent/Guardian Signature ____________________________________________
Date ___________

Page 2 of 2
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Bowie Unified School District #14
P.O. Box 157
Bowie, Arizona

Consent for Counseling Services
Date of referral: ____________________________
Per the Bowie Unified District Screening policy, students may be seen once by a school
counselor without parental consent. We need your consent to continue services throughout
the remainder of the school year. Please indicate below which services you agree to.
I give my child ________________________________ permission to speak with the
school counselor (Darcy Despain) as per his/her accommodation plan; or at the request of
the school and / or the parent as noted in the student’s individual file.
[ _ ] Group Sessions
[ _ ] Individual Sessions

Signature of Parent / Guardian:
______________________________________________
Date: _________________________________
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