
INTRODUCTION TO THE POLICIES AND PROCEDURES 
OF 

BRUNEAU-GRAND VIEW JT. SCHOOL DISTRICT #365 
 
The Bruneau-Grand View Joint School District #365 operates according to policies established 
by the board of trustees.  The board, which represents the local community, adopts policies after 
careful deliberation, and the school administration implements them through specific procedures.  
The board then appraises the effects of its policies and makes revisions as necessary. 
 
The board invites any comments or suggestions for the continual improvement of this policy 
manual.  The policy manual is placed in every school’s library and office to make it available for 
all of the people who are affected by its policies.  All copies of this manual are the property of 
the Bruneau-Grand View Jr. School District. 
 
Building administrators should make a diligent effort to keep the policy manuals up to date as 
new policies are distributed by the central office. 
 
The difference between policy and procedure:
 
Generally the role of a board of education is to set policy and the role of the administration is to 
implement it through procedures.  The National School Boards Association defines policies and 
procedures as follows: 

Policies are principles adopted by the board to chart a course of action.  They tell what is 
wanted and may include why and how much.  They are broad enough to indicate a line of 
action to be taken by the administration in meeting a number of day-to-day problems; 
they need to be narrow enough to give the administration clear guidance. 
 
Procedures are detailed direction developed by the administration to put policy into 
practice.  They tell how, by whom, where, and when things are to be done. 

 
As long as the administration operates within the guidelines of general policy adopted by the 
board, it may change procedures without prior board approval unless board action is required by 
law or unless the board has specifically asked that a particular procedure be given board 
approval.  The board, of course, should be kept informed of procedures issued by the 
administration.  Either the superintendent or the board may request prior board approval to 
administrative procedures.  Issues which are controversial or are often subject to lawsuits are 
typical reasons for this type of request.  The definition is: 

Board Approved Administrative Procedures are procedures developed by the 
superintendent or designee to implement board policy and submitted to the board by the 
superintendent or designee for approval.  A board approved administrative procedure 
may be approved in the same meeting as it is presented. 

 
For further information concerning policy, see board policies 107, 107.1, 107.2, and 107.3 
The purpose of written policies: 
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1. To uphold the vision and goals of the district.   
2. To provide the community an opportunity for input in charting the district’s course of 

action and in establishing guidelines and limits. 
3. To avoid or minimize controversial situations. 
4. To be accountable to the community. 
5. To allow the board and administration to operate in a more efficient manner. 
6. To clarify board/superintendent relations and provide guidance for the superintendent. 
7. To maintain continuity and consistency and foster stability. 
8. To provide the basis for a legal record. 

 
Policy Areas: 
 
The policy manual is divided into the following areas: 

100 School Board Governance and Operation 
200 General School Administration 
300 Fiscal Management 
400 Support Services 
500 Personnel 
600 Instruction 
700 Students 
800 Community Relations 

  
The page(s) that immediately follow the tab for each policy area serve as the table of contents for 
each section of the manual.  Subclassifications under each heading are based on logical sequence 
and numerical subcoding. 
 
Use of the Manual: 
 
There are two ways to find a policy in the manual.   

1. Turn to the Policy Manual table of contents to determine which section addresses the 
policy area of interest.  Use the code numbers to locate the pages.  All pages of the 
manual are coded in the upper right-hand corner. 

 
2. Consider where the policy would be filed among the major classifications.  Turn to that 

section for the table of contents.  Glance down the listing until      you find the term that 
most fits the topic you are seeking. 

 
Legal references are listed at the end of each policy and indicate the section of law, the court 
decisions, etc. which are pertinent to the policy.  Other laws and/or court decisions also may be 
applicable to a particular policy. 
 
Adopted:  March 11, 2004 
Reviewed: February 3, 2004 
Revised: 
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